
How to Access Legal Resources on the Web 

 

First off, why online?  

There are several reasons why utilizing online instead of print resources will make your life 

easier, including:  

• Search function – This document will show you how to search for words and phrases 

within the law and deskbooks.  

• Updated information – While none of the resources are updated immediately after bills 

pass, online resources are updated quicker than hard copy ones.  

 

Texas Constitution and Statutes 

How to find it online:  

1. Open up a web browser and go to the Google search engine or another search engine that you prefer. 

(If you are a beginner to using online resources and want to learn about browsers and search engines, 

see the handout “Web Search for Beginners” in your binder appendix.) Type in Texas Statutes and 

Constitution.  

 

 

 

 



2. Find the correct search result. Make sure you are going to the website affiliated with the state of 

Texas at the web address below. Click the link.  

 

3. This link will take you to the official Texas Constitution and Statutes webpage. The Constitution and 

Statutes are huge so this site helps you search for particular sections of code. 

 

 

4. To find a particular code, click the “Code” dropdown menu. Use the scroll bar to see more code 

options.  

 



5. Once you have found the code you are looking for, the “Article/Chapter” search bar will populate a 

dropdown menu. Use that to find the Chapter of the code you are looking for.  

 

6. After choosing the “Article/Chapter” you want, the Art./Sec. will now populate a dropdown menu. 

Use that to find the Section you want.  

 

7. Now hit the “Go” button.  

 



8. This will open up a web page with the code section you have searched for.  

 

 

What if I don’t know the code I need? Use the Texas Constitution and Statutes Search 

Function.  

 

1. At the top of the page, click the word “Search.”  

 

 

2. Search in a particular code or search in all codes if you don’t know what code you need. Type in the 

text to search for and hit submit.  

 

 

 

 



3. This will show you each Section that uses the term you just searched. With these headings, you may 

be able to determine what section of code you need to answer your question.  

 

  



Texas Rules of Civil Procedure 

How to find it online:  

1. Open up a web browser and go to the Google search engine or another search engine that you 

prefer. (If you are a beginner to using online resources and want to learn about browsers and search 

engines, see the handout “Web Search for Beginners” in your binder appendix.) Type in “Texas Rules 

of Civil Procedure.”  

 

2. Find the correct search result. Make sure you are going to the website affiliated with the state of 

Texas at the web address below. Click the link.  

 

3. Click the www.txcourts.gov website. There will be a list of Rules. Click the “Texas Rules of Civil 

Procedure.”  

 

http://www.txcourts.gov/


4. This will open up a web browser with the Rules of Civil Procedure. To see how to save the Rules on 

your computer, look at the handout “Web Search for Beginners.”  

 

5. To find the rules affiliated with Justice Court, use your web browser’s search function. Hold down 

the “Control” button (On your keyboard as CTRL) along with the letter F. This will open a search bar 

where you can type in the phrase you are looking for.  

 

 

 Use the search bar here to type in the word you want to find. Then click the down 

arrow to see each instance of that word or phrase in the document. The search 

function will then take you to that word in the text and highlight it.  



6. To find the Justice Court Rules, search for 500 and click down until you are at the 500 Rules.  

 

 

 

  



TJCTC Deskbooks 

How to find the deskbooks online:  

1. Open up a web browser and type www.tjctc.org into the address bar. Click enter.   

 

2. Click on the Resources tab at the top of the page. Several options will then drop down. Click on 

“Deskbooks.”  

 

3. Choose the deskbook you want to access.  

 

 

http://www.tjctc.org/


4. Once you choose the deskbook you want, the deskbook will open up in your web browser. (For 

information on how to save the deskbook in your browser, see the handout “Web Search for 

Beginngers.”)  

 

5. Scroll down to the Table of Contents. You can click on a title in the Table of Contents and it will take 

you to that part of the text.  

 

 

 

 

 

 



6. You can also search within the Deskbook. Hold down the “Control” button (On your keyboard as 

CTRL) along with the letter F. This will open a search bar where you can type in the phrase you are 

looking for. 

 

 

 Use the search bar here to type in the word you want to find. Then click the down 

arrow to see each instance of that word or phrase in the document. The search 

function will then take you to that word in the text and highlight it.  



Web Search for Beginners 
What is a browser?  

A browser is a program on your computer used to navigate the internet. The four most commonly used 

browsers are:  

• Internet Explorer 

• Firefox 

• Chrome 

• Safari  

 

Generally, you can access your browser by clicking the corresponding icon at the bottom of your computer 

screen or on your desktop.  

 

What is bookmarking?  

Bookmarking is a way to save a website you will visit frequently on your browser so that you do not have to 

continually retype the web address each time you visit. The following pages will provide step by step 

instructions to bookmark a webpage on each of the different browsers.  

 

What is control find? (CTRL-F) 

Control find is a way to open a search bar on your computer. When you type in the word or phrase you want 

to find, it will highlight and take you to all of the instances of that word or phrase in your document or on the 

internet page.  

To use control find on your computer (CTRL-F), click onto the webpage you want to search. Hold down the 

buttons CTRL and F on your keyboard if you are using a windows computer or Command F if you are using a 

Mac.  

 

 

 

 

 

  

 

 

Windows Computer 
Mac computer – You have 2 

options: Command F or Ctrl F 



CTRL-F will open a bar at the bottom of your browser that looks like this:  

 

 

Type the word or phrase you want to find in the search bar and hit enter. Then, CTRL-F will highlight that word 

on the webpage.  

 

If the word is listed more than once on the page, click the up and down arrows on the search bar to find other 

instances of the word or phrase being used.  

 

 

 

How to bookmark websites on different browsers 

 



 

 

 



 

 



Legal Question Board: Searching & Posting Questions 
 
What is the Legal Question Board? 

 

• An online database where you can: 

o Find the answers to legal questions that have already been asked; and 

o Post your own legal question if it has not already been answered.  
 

• You must have a TJCTC log-in to use the legal board. 
 

• Where you find it: https://www.tjctc.org/tjctc-resources/legal-question-board.html  

 
Tips for Searching on the Legal Question Board  

(We ask that you always try searching first before posting a new question!) 
 

• Think about your search terms. You want to use a search term that will narrow down your search results, 

but one that is not too specific.  

o Example: If you are looking for info related to an order to vacate—"Eviction" will return 

hundreds of answers. "Order to vacate" is too specific. "Vacate" would be a great search term to 

get you the answer you need. 
 

• Think about different ways a topic might be written when searching, like if it can be abbreviated or if 

there is more than one way you can refer to something  

o Example: "Occupational Driver Licenses" or "ODL". 
 

• Use the time frame search option if a topic has undergone recent legislative changes.  

o Example: For "Truancy," search from September 1, 2015. 
 

• Click to view your search results in descending order so that you get the most recent answers first. 
 

• When searching the legal questions, you must click "View" to see the full answer. 
 

• If your search query brings up more than one page of questions, click the numbers at the top or bottom 

to see more questions. 

 
Tips for Posting a Question on the Legal Question Board 

(Only do this if you have already searched and did not find what you were looking for)  
 

• If you have multiple questions, enter each one separately. 
 

• Write out your questions with full words as well as abbreviations (if applicable). That way, future users 

can easily search for your question and find our answer.  

o Example: Write both "Occupational Driver Licenses" and "ODL" 
 

• Give us as much relevant detail as possible, including what kind of case it is, what has happened so far, 

and the related statute/rule number (if applicable). 

o Example: If asking what the maximum fine is for an offense that has been filed in your court, tell 

us the statute for the offense that is listed on the ticket/complaint (i.e. “Transportation Code 

545.066”). 
 

• Example Question: You have a criminal case in your court where you have already entered a judgment 

of conviction, the defendant has not paid their fine/costs, and you want to know how long you have to 

wait before you can report them to OMNI. 
 

o Good Question: Criminal case, judgment of conviction entered 45 days ago. Judge determined that 

defendant can pay, so no payment alternatives were ordered. Defendant has not paid any of the 

fine/costs. How long before we can report them to OMNI? 
 

o Bad Question: When can we report a defendant to OMNI? 




