Accessing SAP Through GUI

STEP1: From your desktop, open SAP Logon program. If you do not have SAP GUI
installed on your computer, click here to download.
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STEP 2: Double-click RP1.

Log On Varable Logon... | L1 & WIED T

+ [J Favorites Mame = | System Description 51D Group/...

+ (3 shortcuts EyBD2 [BI7.0... BD2Z bidev.sap.t

» [ connections IBP2 [BI17.0... BP2 PUBLIC
F/BQ2 [BI7.... BQ2 PUBLIC
yBs2 [B17.0... Bs52 bisbx.sap.o
W ED O : 1

[ Il RP1 [ECC P...

[y RS2 [ECCS... RS2 eccsbx.sap

STEP 3:  Enter your NetlID and password. Hit ENTER on your keyboard.
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policies of Texas State University.


http://www.tr.txstate.edu/software/download/sapgui-windows.html
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STEP 4: SAP Easy Access Menu appears where you can enter transaction codes to
navigate the system.

[E Menu Edit  Favorites Extras _ System  Help

LHE DDO0 BE @@

BE > @B2 v a

~ &3 Favorites
» (3 User T-Codes
» (3 search
*» (3 change
» (3 Create
» 3 Reports
~ &3 SAP Menu
» (3 office
» (3 Cross-Application Components
» (3 Logistics (TXState)
» (I Accounting (TXState)
» (J Human Resources
» (3 Information Systems
» (3 Tools
» (J TXState Custom Reports

STEP 5: Once transaction has been entered into the search field, hit ENTER on
your keyboard and the transaction will open.



