Accessing SAP Through Web Portal

STEP1: Go to Texas State University home page: http://www.txstate.edu

STEP 2: Select SAP Portal.
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STEP 3: Log in with your NetID and password.
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Logon Problems? Get support

Use of computer and network facilities owned or
operated by Texas State University requires prior
authorization. Unauthorized access is prohibited. Usage
may be subject to security testing and monitoring, and
affords no privacy guarantees or expectations except as
otherwise provided by applicable privacy laws. Abuse is
subject to criminal prosecution. Use of these facilities
implies agreement to comply with the policies of Texas
State University.
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Accessing SAP Through Web Portal

STEP 4: Select SAP Easy Access.
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STEP 5: Separate browser window will open with SAP Easy Access Menu where you
can enter transaction codes to navigate the system.
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STEP 6: Once transaction has been entered into the search field, hit ENTER on
your keyboard and the transaction will open.



