SALES TAX
COLLECTION AND
REMITTANCE
WORKSHOP

September 21, 2012
8:30-10:30



TOPICS OF DISCUSSION

‘What is Texas Sales Tax?

.Does the University have a current UPPS?
.Have Procedures been written to assist
University Departments?

-Texas Sales Tax Rates

.Definitions of Taxable and Non-Taxable
ltems

Is the University exempt from paying Texas
Sales Tax?

.Sales Tax Calculation



TOPICS OF DISCUSSION (CONT.)

.Sales and Use Tax Exemption and Resale
Certificates

Surplus Sales

.Student Organization Sales

.Sales Tax Rules for Out-of-State Purchasers
.Sales Tax Rules on Food/Meal Purchases

-What is the process for collecting and
depositing sales tax?

-Frequently Asked Questions
-Additional Available Resources



WHAT IS TEXAS SALES TAX?

«As per the State of Texas Tax Code Title 2.
State Taxation, Subtitle E. Sales, Excise, and
Use Taxes, Chapter 151 and the Comptroller
of Public Accounts APS 008: State agencies
and institutions of higher education must

collect all applicable sales tax when making
sales to the public:

= State 6.25%

x City (.25% - 2%)

= Transit authority (.25% - 1%)

= County (.5% - 1.5%) and

= Special purpose district (.125% - 2%)




DOES THE UNIVERSITY HAVE A
U.P.P.S. COVERING SALES TAX?



HAVE PROCEDURES BEEN WRITTEN
TO ASSIST UNIVERSITY
DEPARTMENTS?

http://www.txstate.edu/payroll/taxspec/
TX-Sales-Tax.html



http://www.txstate.edu/payroll/taxspec/TX-Sales-Tax.html

TEXAS SALES TAX RATES

«+Current Tax Rates for Texas State
University-San Marcos and Round
» Rock campuses are both 8.25%

+Current Sales Tax Rates are
available on the State
Comptroller’s website at:

http://www.window.state.tx.us/ta
xinfo/local/index.html



http://www.window.state.tx.us/taxinfo/local/index.html

DEFINITIONS OF TAXABLE
AND NON-TAXABLE ITEMS

«»JTaxable Items Tax must be collected on
all cash sales involving tangible, personal
property. The State Comptroller defines
this as personal property that can be
seen, weighed, measured, felt or
touched, or that is perceptible to the
??1158?)'9 See Texas Tax Code Section

+Non-Taxable ltems - No tax is required for
many items.




TAXABLE ITEMS

«+Clothing - shirts, hats, etc sold by campus
departments or bookstore

«»Computer Programs - sold by ITAC, campus
departments or bookstore

+Food Items - sold in concession stands,
vending machines, campus stores or
catered functions to for-profit groups

«+Books - sold by departments, library or
campus bookstore

«Rentals - canoes, tubes, towels, etc. rented
to visitors to the San Marcos River and the
Recreation Center



TAXABLE ITEMS (CONT.)

¢ Parking - sales tax is due for charges to
the public

¢ Laundry - sales tax is due on coin-
operated washing machines and dryers

* Telecommunication - sales tax is due on
long distance services

“* Shipping Charges - sales tax is due on
shipping charges



NON-TAXABLE ITEMS

«Conferences for educational purposes

<+Books, pamphlets, clothing, meals, etc.
included in cost of registration

<+Books, CD’s, pamphlets, clothing, meals,
etc. sold separately are taxable

<+ Booth rental

< Dues

«Fines & Penalties

«Subscriptions - 6 months or longer
which are mailed second class



NON-TAXABLE ITEMS (CONT.)

“*Advertising sold

ssPublications
oNewspapers
oMagazines



IS THE UNIVERSITY EXEMPT FROM
TEXAS SALES TAX?

«Yes, the University is exempt from paying
Texas sales tax when goods or services are
purchased

«The University collects sales tax from
sales of goods and services on-campus and
remits to the State of Texas



SALES TAX CALCULATION

<+Book Sale S50

% Tax rate X .0825
<+Sales Tax S 4.13

<+ Total Sale $54.13

«»T-Shirt including tax $15

< Tax rate +1 1.0825
+Net Sale $13.86
<% Tax $1.14




SALES AND USE TAX EXEMPTION
CERTIFICATE

http://www.txstate.edu/payroll/taxspec/TX-Sales-
Tax/contentParagraph/00/content files/fileQ/Texas%20Sales%20&%20
Use%20Tax%20Exemption%20Certification.pdf



http://www.txstate.edu/payroll/taxspec/TX-Sales-Tax/contentParagraph/00/content_files/file0/Texas Sales & Use Tax Exemption Certification.pdf

SALES AND USE TAX
EXEMPTION CERTIFICATE



SALES TAX EXEMPTION CERTIFICATES
ACCEPTED FOR ON-CAMPUS PURCHASES

= The certificate must be kept on file by
the selling department following the
retention schedule

= The certificate has no required Texas
Sales Tax Exemption number

= The certificate must be signed by the
purchaser



SALES TAX EXEMPTION CERTIFICATES
USED FOR
OFF-CAMPUS PURCHASES

= This certificate does not require a number to be
valid, however, if asked for a number, use the
University’s Sales Tax number:

1-74-6002248-0

= The certificate must be completed and signed
by the purchaser



SALES TAX AND USE RESALE
CERTIFICATE

http://www.txstate.edu/payroll/taxspec/TX-Sales-
Tax/contentParagraph/00/content files/file/Texas%»20Sales%20&%20
Use%20Tax%20Resale%20Certificate.pdf



http://www.txstate.edu/payroll/taxspec/TX-Sales-Tax/contentParagraph/00/content_files/file/Texas Sales & Use Tax Resale Certificate.pdf

TEXAS SALES AND USE TAX RESALE
CERTIFICATE (CONT.)

“l understand that it is a criminal offense
to give a resale certificate to the seller
for taxable items that | know, at the time
of purchase, are purchased for use rather
than for the purpose of resale, lease or
rental, and depending on the amount of
tax evaded, the offense may range from a
Class C misdemeanor to a felony of the
second degree. “



RESALE TAX EXEMPTION CERTIFICATES
FOR ON AND OFF-CAMPUS PURCHASES

= This certificate does require a number to be
valid. For Texas State purchasers, the Resale
Tax Exemption number is:

1-74-6002248-0

» The certificate must be completed and signed
by the purchaser



SURPLUS SALES

« All surplus property must be sold by the
University Materials Management Department.

= Sales of computers, printers, typewriters and
other tangible, personal property to non-state
agencies should be charged sales tax, unless
proof of tax exemption is provided.

= Sales of vehicles licensed for highway use are
exempt from sales tax as they are subject to
the Motor Vehicle Sales Tax collected by the
county tax assessor-collector.



STUDENT ORGANIZATIONS SALES

«University Student Organizations may hold a
“One-Day, Tax-Free Sale” each month.

= Primary purpose of the organization must
“not” be to engage in business or generate a
profit

= Purpose of the sale must be to raise funds
for the organization

» Individual item sales must not exceed $5,000
unless they are manufactured by the
organization or donated to the organization
and not sold back to the donor



SALES TAX RULES FOR
OUT-OF-STATE PURCHASERS

= [f a department sells an item to an

out-of-state purchaser and ships to an out-
of-state address, the sale will be tax
exempt

= [f a department sells an item to an

out-of state purchaser and ships to an in-
state address, the sale will be taxable



SALES TAX RULES FOR
OUT-OF- STATE PURCHASERS
(CONT.)

« [f a department sells an item in person
even though they may live out-of-state,
the sale will be taxable



SALES TAX RULES ON UNIVERSITY
FOOD/MEAL PURCHASES?

«|f the University is purchasing directly by
using a University P-Card or Purchase
Order, a completed Sales Tax Exemption
Certificate should be provided.

«Current University Policies (UPPS’s and
PPS’s) are being re-written and updated.



SALES TAX RULES ON UNIVERSITY
FOOD/MEAL PURCHASES (CONT.)

«|f an employee will be reimbursed by the
University, they are not eligible to use a
Sales Tax Exemption Certificate and
should include any sales tax paid in their
reimbursement request.

«|f the purchase is for personal use, the
buyer is not eligible to use a Sales Tax
Exemption Certificate and must pay the
tax.



WHAT IS THE PROCESS FOR
COLLECTING AND DEPOSITING
SALES TAX?

»Departments are responsible for
collection of revenue and related sales

tax liability

«+Deposits must be made within three
business days to the Cashier’s Office in
Student Business Services



WHAT IS THE PROCESS FOR
COLLECTING AND DEPOSITING
SALES TAX? (CONT.)

«»Departments should follow UPPS. 03.01.05
University Income Recognition and
Associated Cash-Handling Procedures when
depositing these funds

«Student Business Services will prepare the
monthly State Sales Tax Return and submit to
the State by the 20t" day of the following
month



FREQUENTLY ASKED QUESTIONS



WHAT IS TAXABLE?



HOW MUCH SALES TAX DO |
COLLECT FROM MY CUSTOMERS?

https://ourcpa.cpa.state.tx.us/atj/addresslookup.ijsp



https://ourcpa.cpa.state.tx.us/atj/addresslookup.jsp

WHAT TAX RATE DO | USE?



AM | REQUIRED TO SEPARATELY
STATE THE SALES TAX AMOUNT TO
MY CUSTOMERS?



IS ROUNDING PERMITTED WHEN
COMPUTING SALES TAX?

rate chart



http://www.window.state.tx.us/taxinfo/taxforms/01-forms.html#Charts

IF 1 DO NOT COLLECT THE SALES TAX OR
COLLECT AN INCORRECT AMOUNT, WHO IS
RESPONSIBLE FOR PAYING SALES TAX TO SBS
CASHIERS OFFICE, WHO WILL DEPOSIT THE
TAXES WITH THE STATE?



ARE THE DELIVERY OR SHIPPING
CHARGES TAXABLE?



ARE THE DELIVERY OR SHIPPING
CHARGES TAXABLE? (CONT.)



ARE THE DELIVERY OR SHIPPING
CHARGES TAXABLE? (CONT.)

Rule 3.303



http://info.sos.state.tx.us/pls/pub/readtac$ext.TacPage?sl=R&app=9&p_dir=&p_rloc=&p_tloc=&p_ploc=&pg=1&p_tac=&ti=34&pt=1&ch=3&rl=303

WHAT IS THE RETENTION SCHEDULE
FOR SALES TAX RECORDS?



ADDITIONAL AVAILABLE RESOURCES

94-
105 "Guidelines for Collecting Local Sales and
Use Tax"

96-132 "Texas Sales and Use Tax Rates.”
tax rate cards

Purchases/Use Tax



http://www.window.state.tx.us/taxinfo/taxpubs/tx94_105.pdf
http://www.window.state.tx.us/taxinfo/local/city.html
http://www.window.state.tx.us/taxinfo/taxforms/01-forms.html#Charts
http://www.window.state.tx.us/taxinfo/sales/faq_use.html

