Research Cash Advance Reconciliation Process Flow

Checklist before you start the Cash Advance

Reconciliation form
Research Cash Advance Request

Approved and Cash Committed 1- Did you spend all the cash?

if no, complete the Research Cash Advance
Deposit Form and deposit all non-spent cash
back to the Office of Student Business Services.

Research Activity izl;:::vi:;‘ paid for human subject

If yes, download and complete the Human
Subject Incentive Expenses Log.

Check this Before You Start Cash
Advance Reconciliation

Start Cash Advance Reconciliation

Yes

Did You Pay for Human Subject
Incentives?

Upload the Human Subject
Incentive Expenses Log

No

Did You Pay for
Research Expenses?

Fill Online Research
Expenses Form

Upload Supporting
Documents

Submit Cash Advance Reconciliation For
Approval
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