Approving Routing using Kuali Action Email

Texas State Kuali Routing

ORSP (PreAward) Completes Proposal
& Submits into Routing ORSP (PreAward) Final Approval

Pl, Chair(s) & Dean(s) Simultaneously
Appove

Kuali Proposal Routing Review & Approval — Email Notification

STEP 1: EMAIL NOTIFICATION
To access a proposal for review and approval via the email notification process, open email notification navigate down to “To
respond to this eDoc”

Action List Reminder nbox % & |
? grants@txstate.edu 11:41 AM (2 hours ago) L
to me [+

Your Action List has an eDoc{electronic document) that needs your attention:

Document ID: 31340

Initiator: User01, Test
Type: Add/Medify ProposalDevelopmentDocument
Title: Testing Kuali Resea; Proposal No: 1700442; PI: Walter Ellis Horton; Sponsor: American Chemical Society; Due Date: 05/31/2017

To respond to this eDoc:
Go to https://txstate-sbx kuali.co/res//ke-pd-krad/proposalDevelopment ?methodToCall=docHandler&docld=31940& command=displayActionListView

Or you may access the eDoc from your Action List:
Go to https://txstate-shx kuali.co:/res/kew/ActionList.do, and then click on the numeric Document 1D: 31940 in the first column of the List.

To view the route log of this document:
Go to https://txstate-sbx kuali.co:/res/kew/RouteLog.do?documentld=31940

To change how these email notifications are sent(daily, weekly or none)
Go to https://txstate-sbx kuali.co:/res/kew/Preferences.do

For additional help. email <mailto:grants @txstate edus

STEP 2: PI/CHAIR/DEAN REVIEW
The link will navigate to Summary/Submit tab, with a summary of each proposal section across the summary screen. The following
sections are available for review:

v' Proposal Summary v' Personnel v' Credit Allocation v' Compliance
v' Attachments v' Questionnaire v' Supplemental Info v' Keywords
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STEP 3: APPROVE OR RETURN
Once proposal has been reviewed and is ready for approval, click on Approve at bottom of screen. Or, if a proposal in incorrect or
needs revisions, click on Return. This will send the proposal back to ORSP, PreAward for further action.
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To View Route Log of Past, Current and Pending Approvers

Click on View Route Log

Actions Taken denote past approvers/approvals

Pending Action Requests denote current approvals pending Pl/Chair/Dean Action

Future Action Requests denote future approvals once pending approvals have completed

Route Log

1D: 31939

Testing Kuall Resea: Proposal No: 1700447; Pl Walter Ellis Horton: Sponsor: NIH-National institute of

Title
Mental Health: Due Date: 05/31/2017
Proposal Development
Type Created 05:06 AM 05/08/2017
Document
Initiator User01, Test Last Modified 02:34 PM 05/08/2017
Route Status  ENROUTE Last Approved
Documant Document Status Modified
Status
Node(s) PeopleFlows, joinCostShare  Finalized
Actions Taken =
Action Taken By For Delegator Time/Date Annotation
SAVED User01, Test 09:07 AM 05/08/2017
[ b | COMPLETED User01, Test 02:34 PM 05/08/2017
Pending Actlon Requests = hade.
Actlon Requested Of Time/Date Annatation
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