Kuali Research

Routing Overview and Approval Process
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Routing at Texas State

ORSP (PreAward)
Completes Proposal &
Submits Into Routing

Pl Chair(s) & Dean(s) v" Pl can Submit Proposal as Requested
Simultaneously Approve “ v" Chair & Dean have been notified prior

ORSP (PreAward) Provide V" F&A Distribution is Acceptable

Final Approval

* Routing at Texas State is Three-Tiered

* Second Tier Occurs at One Time (Faculty,
Chairs and Deans)

* Approvals Indicate:

v" Compliance Issues are Acceptable

V" Cost Sharing (if any) are Acceptable

v" ORSP can move forward with Submission




Proposal Routing Notifications: Email Notice

OVERVIEW

When a proposal is routed to you for your approval, you will

be able to review the proposal and render a decision

whether to Approve the proposal or Return it for

corrections.

= |f the proposal is Approved it moves ahead to the next
Approval Stop.

= |fthe proposal is Returned it is returned to the Proposal
Aggregator to make corrections;

As an Approver for a proposal:

=  You will receive an Action List Reminder notification by
email that a proposal requires your action. AND/OR

®  You can access your Action List in Kuali Research to view
the proposals that require your action.

Action List Reminder Iobax X

rice test@kuali.org Feb 26 (2 days ago)

Your Action List has an eDoc{electronic document) that needs your attention

Document ID: 23348
Initiator McGregor, Geoff
Type AddModify ProposalDevelopmentDocument
fle:  sls certs BS; Proposal No: 197, PI: EVERETTE STERNER: Sponsor- NIH; Due Date: null

To respond to this eDoc
Go to htips /ires-demo1 kuali co:/kc-devikc-pd oCall=doc =23348 =display stView

Or you may access the eDac from your Action List
Go o hitps /lres-demo? kuali co:/kc-devikew/ActionList do. and then dlick on the numeric Document ID: 23348 in the first column of the List

To view the route log of this document

Go to https:/ires-demo? kual co-fkc: RouteLog do? 23348

To change how these email notifications are sent(daily, weekly or none)
Go to hitps://res-demo1 kuali.co./k s.do

Action List ) (W

T

Action List | Dutbe

Group A
Delegator Date Created | 0 Actions Log




Proposal Routing Notification: Action List

STEP 1: Accessing Action List

. Login to Kuali Research at
http://www.txstate.edu/research/

o Click on Action List

REPORTS SYSTEM ADMIN PORTAL

Jackooor io sbas 15 in use

Welcome, Susan
Search Tasks

STEP 2: Selecting Proposals for Review & Approval

* Navigate to Items Requiring “Approve” Action
Requested

. Click on that line’s ID

Action List

e | e
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e rewrieved. displaying 1t 10.4HrUPreV 1. 2 3 fexul
o e - n,  evoning|Poassto owte crest [£rot?
— o _, St :vm; ceancs —‘olf;"'\n.h:f;e J):!u-a::m.nf FROCESSED ACKNOWLEDGE n?:s’l‘\':"
e e IO e s Pt 5 .0 s v / |
= [ g of Gegyaciass Propoca Mo 170014% PE: Alexanter ?f«nr'x)r‘: T o; :-‘:‘:wl
L scalasle st pro 1T B Alander TN | ‘u_{t;-(




Proposal Summary Review

Submit

Routing Approved

Proposal Summary

Proposal Summary
Title

Principal Investigator
Lead Unit

Activity Type

Proposal Number
Project Start Date
Project End Date
Include Subaward(s)?
Sponsor Name
Sponsor Deadline Date
Sponsor Deadline Type

Personnel Credit Allocation Compliance Attachments Questi

aire  Supplemental Info Keywords Budget Summary

Testing Kuali Research
Walter Ellis Horton
50000117 - Ch

y and Bioch
Research

1700442

05/01/2018

04/30/2019

No

American Chemical Society
05/31/2017

Receipt

View Route Log | Recal ‘ Submit to Sponsor | More Actions = | ¢y




Proposal Summary: Personnel

Submit

Proposal Summary

Personnel
Key Person
Walter Ellis Horton

Michael T Blanda

Send Adhoc

Personnel  Credit Allocation Compliance Attachments Questionnaire  Supplemental Info Keywords Budget Summary

Print All |

Role Unit Proposal Person Certification

Principal Investigator 50000070 - Office of the Assoc VP for Res incomplete (view)
(Lead Unit) 50000117 - Chemistry and Biochemistry

Co-Investigator 50000070 - Office of the Assoc VP for Res incomplete (view)

Ad Hoc Recipients View Route Log ’ Recall l More Actions ~

Close
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Proposal Summary: Credit Allocation

Submit

Saved Routing Approved
Y

Proposal Summary Personnel | Credit Allocation =~ Compliance  Attachments  Questionnaire  Supplemental Info  Keywords  Budget Summary
Credit Allocation
F&A Distribution

‘WI"BI' Ellis Horton 50

50000070 - Office of the Assoc VP for Res 0

50000117 - Chemistry and Biochemistry 50

Unit Total: 50

Michael T Blanda 50

50000070 - Office of the Assoc VP for Res

Unit Total:

Investigator Total:

Send Adhoc Ad Hoc Recipients
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Proposal Summary: Compliance

Submit

Saved

Proposal Summary Personnel

Compliance
Type

Credit Allocation Compliance = Attachments

Approval Status

Routing

Questionnaire

Protocol Number

Supplemental Info

Keywords

Application Date

Approved

Budget Summary

Comments

Human Subjects

Data (Public/Private or Data Use Agreements)

Send Adhoc

Ad Hoc Recipients

View Route Log

Not yet applied
Not yet applied

Recall

‘ Submit to Sponsor More Actions «
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Proposal Summary: Attachments

Submit

Saved Routing Approved
_—s—————=

Proposal Summary Personnel  Credit Allocation Compliance Attachments  Questionnaire  Supplemental Info  Keywords  Budget Summary

Attachments
Proposal (6) Personnel (2) Abstracts (0) Internal (0) Notes (1)
Proposal (6)

Add attachments to this proposal
File Type * Status Description Uploaded By  Posted Timestamp

Sponsor Guidance. pdf Sponsor Guidance Complete  Upload Sponsor Guidance Here  User01, Test  05/08/2017 09:32 AM

Project_Summary. pdf ProjectSummary Complete User01, Test  05/08/2017 10:39 AM
Project_Narrative. pdf Narrative Complete User01, Test  05/08/2017 10:39 AM
Protection_Human_Subjects. pdf Other Complete  Human Subjects User01, Test  05/08/2017 10:39 AM
References. pdf Bibliography Complete User01, Test  05/08/2017 10:39 AM
Budget_Narrative. pdf BudgetJustification Complete User01, Test  05/08/2017 10:39 AM

Ad Hoc Recipients [IREEEETY ‘ Recall l ‘ Submit to Sponsor | Ry b= | Giee ‘
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Proposal Summary: Questionnaire

Submit

Saved Approved

Proposal Summary Personnel  Credit Allocation Compliance Attachments  Questi i Keywords  Budget Summary
Questionnaire

Proposal - OSP Questionnaire ¥

Proposal - OSP Questionnaire (Complete)

1. Please type or copy/paste the Sp Guid: (guidelines) or RFP for this I. An uploaded copy of the guid; can be incl
If there is no gquidance for this proposal, please enter "NJA". @
Guidance link should be entered here or N/A if none

2 Have you informed your chair, dean. and/or director of this proposal? ®
Yes

3.1 understand that per UPPS 02.02.01, a completed proposal is due to the Office of Sponsored Program by 9am, 3 working days prior to the sponsor deadline. ©
Yes

4. Is additional laboratory space, office space, or ion of existing space required? @
Yes

5. Will University donated dormitory space be required for this program? ©
No

6. Will equipment requiring a University match be requested? ©

No

7. Will a new academic program or distance education program be established, or will cumiculum changes be required? ®
No




Proposal Summary: Supplemental Info

Submit

Saved Routing Approved
—-

Proposal Summary Personnel  Credit Allocation Compliance Attachments  Questionnaire Supplemental Info Keywords  Budget Summary

Supplemental Info

.Cootdlnaﬂng Board Classification

Higher Ed Coordinating Board LIFE SCIENCES BIOLOG

Cost Share

Cost Center/Fund Number

Cost Share Amount

Responsible Unit/College

OSP Summary

Executive Summary This is the 50 Word Summary to describe project
Proposal Coordinator

Proposal Coordinator Raquel Rust

View Route Log l Recall ‘ ‘ Submit to Sponsor | More Actions ~ | Close .
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Proposal Summary: Keywords

Submit

Saved Routing Approved
_———

Proposal Summary Personnel  Credit Allocation Compliance Attachments  Questionnaire Supplemental Info Keywords  Budget Summary
Keywords
Show 10 +] entries

Description
mulit-disciplinary
Collaborative

Showing 1 to 2 of 2 entries

Ad Hoc Recipients View Route Log

] First [ Previous Next | Last ]

Recall I [ Submit to Sponsor l More Actions ~ l Close ‘

S .‘J_. .?:g_z'. S 7 .-u A
A X f 2y £ e &

0 CAT A .._!-.-,-;.U. Sl e

ma
P — L0
aEevy e e B




Proposal Summary: Budget Summary

Submit

Saved

Proposal Summary  Pemonnel  Credt Allocation  Compl

Budget Summary
Cost Sharing Amount: _ﬂ-ﬂ
Program Income: 000

| Submit to Sponsar | More Actions = | gy |




Proposal Route Log

Routing Path in Kuali Research

* The routing path in Kuali at Texas State is flat, whereby
PI, Chair(s), and Dean(s) receive approval notifications at
the same time in order to expedite the approval process.

* The Routing Path for Centers at Texas State is slightly
different, whereby PI, Center Director, and AVPR receive
approval notification at the same time.

* Inboth of these paths, ORSP PreAward is notified after
these approvals have occurred for their final approval.

Initiator liserDl1_ Test
Route Status ENROUTE

Document

Node(s) PeopleFlows,

Actions Taken

Action

SAVED

» show COMPLETED

» show APPROVED

Pending Action Requests

loinCostShare

Taken By
UserD1, Test
User(1, Test

Horton, Walter Ellis

Action Requested Of

== IN ACTION LIST
APPROVE

INACTION LIST

Hailcy. Christine Elizabeth

Feakes, Detwa A

APPROVE

== IN ACTIOM LIST
APFROVE

PENDING
AFPROVE

Last Madified 10:41 AM OS/DRPM T

Last Approved
Document Status Modified

Finalized

For Delegator Time/Date Annotation
09-14 AM 05/08/2017
10:41 AM 05/08/2017
10:46 AM 05/08/2017

Time/Date Annotation

Role: KC-PD DEAN_VP from PeopleFlow
10:44 AM 05/08/2017 Namec: College of Scicnce Engincering Dean

Approval

Role: KC-PD Propasal Department Unit
10:41 AM 05/08/2017 Heads from PeopleFlow Name: Proposal

Development Standard Workflow

Role: KC-PD DEAN_VP from PeopleFlow
10:41 AM B5/02/2017 Name- Office nf the Assar VP for Res
Approval

Role: KC-WKFLW OSPApprover from

[Multiple - expand to see details) 10:41 AM 05/08/2017 PeopleFlow Name: Proposal Development

Standard Workflow
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Proposal Approve/Return

Routing Actions In Kuali

* Approve: Proposal has met approver of Reviewer and will move forward.

* Return: Proposal has not been approved and needs revisions or other action.

Spansor Deadline Type

Rezeipt
Approvel signifies that the praposed project its the acaceframenark and resources of tha Lnit, requirsmen:s ‘or new or erovated facilit es/space nave besn discussed with the approprizte people, centributions listed will be met by the depatment/college unless

othenwise aporcved, that Conflict of Interest -ecuifents have beBi addiessed, and that Sponsored Programs may prozess the proposal

Vew Route Log More Actions =

Send Adhoc Return Close

.
=




Final Steps: ORSP Approval

* ORSP will Approve in Kuali
Research for Final Approval.

* Proposal docs will be filed and
system will mark proposal
“Pending” until a Response from

Award ID: Status:
SpOIlSOl‘ Proposal Type: New Activity Type:
Initial Contract Admin: Proposal Create Date:

Updated By: testuser(Q1

; : Testing Kuali Research (=
Project Title: 8

Last Update:

=

Pending

Research

2017-05-17
2017-05-17 12:31:08.0




