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AWARDS CEREMONY

COLLEGE OF LIBERAL ARTS

I.  General Information

1. The purpose of this document is to outline policies and procedures for the Liberal Arts Awards Ceremony.

2. This Ceremony honors only undergraduates, with two exceptions – a presentation is also made to the Outstanding Master’s Student in Liberal Arts, and the Outstanding Doctoral Student in Liberal Arts.

3. The Liberal Arts Awards Ceremony will be held the first Thursday in April; however, the date may have to be set according to available locations.
4. Preferred locations are in the following order:  Alkek Teaching Theater, Centennial Hall Teaching Theater, LBJ Student Center Teaching Theater, and the LBJ Student Center Ball Room.  If none of these locations is available, the llth Floor (Reed Parr Room) of J.C. Kellam is an alternative.

II.  Awards and Eligibility

Awards for the Outstanding Undergraduate Student in Liberal Arts, the Outstanding Master’s Student in Liberal Arts, and the Outstanding Doctoral Student in Liberal Arts will be presented.  Each department and the Center for International Studies may submit one undergraduate and one graduate student nominee.

A. Nominations for the Outstanding Undergraduate Student in Liberal Arts will be submitted by a faculty member in Liberal Arts in consultation with the nominee, or a student may self-nominate. To be eligible, student’s must
1. have junior or senior standing, 

2. major in one of the Liberal Arts Departments or in the Center for International Studies, 

3. have a Texas State GPA of 3.75 or higher, 

4. have completed 30 hours at Texas State, at the time of nomination and
5. have completed 18 hours of coursework (transfer and Texas State credit) in their major.

Note:  Students fulfilling this criteria who graduated the immediately preceding December or August are also eligible.

Nominees must turn in the following materials to their major department chair: 

1. a completed nomination form (Attachment A), 

2. a current Texas State transcript from Catsweb,  

3. a resumé,  

4. one letter of recommendation from a Texas State Liberal Arts faculty member, and 

5. a 500-word essay detailing how the liberal arts have contributed to the student's education and what contributions the student has made to the liberal arts. 

B. Nominations for the Outstanding Master’s Student in Liberal Arts will be submitted by a graduate faculty member in Liberal Arts, in consultation with the nominee. Graduate faculty may nominate full-time or part-time graduate students, or students may self-nominate.  To be eligible, nominees must have
1.  completed at least 18 hours of graduate work at Texas State at the time of nomination, and 

2. earned a minimum 3.75 Texas State GPA.

 Note:  Students fulfilling this criteria who graduated the   

                immediately preceding December or August are also eligible.

For the nomination form, please see Attachment B. Nominees must attach a transcript, a resumé, and any other relevant information such as publications, writing samples, research honors or awards, and letters of recommendations. 
C.  Liberal Arts Chairs and the Director of the Center for International Studies will review materials and rank nominees for Outstanding Undergraduate Student and Outstanding Master’s Student.  Materials will be available in the Dean’s office, Flowers Hall 313, or sent electronically.  
Note:  The Department of Geography, which currently houses the College’s only doctoral programs, selects the Outstanding Doctoral Student in Liberal Arts.  Students will contact the Department of Geography for criteria and a copy of the nomination form.
D.  Undergraduate students who meet the following criteria are eligible for Academic Excellence Certificates: 

1. 3.75 Texas State GPA 
2. a minimum of  30 hours of coursework completed at Texas State
3. junior or senior standing
Note:  Eligible students who have a double major in programs housed in the College of Liberal Arts can receive a certificate in each major.

E. Departments and the three Centers may recognize a minimal number of additional special award recipients. Criteria for these awards are determined by each department/center.

III.  Responsibilities

A. The College of Liberal Arts will
1. reserve the room for the ceremony;

2. arrange for catering food for the ceremony;

3. order lists of majors (with a 3.75 Texas State GPA, 30 hours at Texas State, and junior or senior standing) from the Director of the Liberal Arts Advising Center and forward to Chairs and IS Director for verification;

4. send out letters of invitation to recipients of the Outstanding Undergraduate Student Award, Outstanding Master’s Student Award, Outstanding Doctoral Student Award and the Academic Excellence Certificate recipients;

5. order a plaque for the Outstanding Undergraduate Student Award and inform the Graduate College to order the Outstanding Master’s Student Award plaque and the Outstanding Doctoral Student Award plaque;

6. provide blank certificates to departments/center for Academic Excellence Certificates; 

7. prepare  and proofread program and oversee printing process (responsibility of Senior Administrative Assistant, Administrative Assistant III, and Associate Dean for Student Academic Affairs);
8. send letters to students who were nominated for, but did not win, Outstanding Undergraduate Student Award, Outstanding Master’s Student award and Outstanding Doctoral Student Award.

B.
Departments/Center will: 

1.
certify the eligibility of students in their majors for all awards;

2.
submit the names and addresses to the College of Liberal Arts for students being recognized for Academic Excellence;

3.
inform/invite students and families of students receiving special department/center awards;

4.
complete certificates for Academic Excellence Awards; and

5.
personally encourage students and their families to attend the awards ceremony.
IV.  Timeline
(Each year, chairs/director will receive an e-mail with exact due dates.)

A. By October 3lst, the College of Liberal Arts will reserve the room for the ceremony.
B. Ten weeks prior to the ceremony, the Director of the College of Liberal Arts Advising Center will generate a list of majors from LOGI and send to the dean’s Administrative Assistant, who will forward to departments/center (for verification, and also to Senior Administrative Assistant, and Associate Dean of Liberal Arts for Student Academic Affairs.
C. Students are responsible for submitting applications for the Outstanding Undergraduate Student Award to their major department.  Nominations for the Outstanding Master’s Student Award, and the Outstanding Doctoral Student Award must also be submitted to the major department by date specified in a January e-mail from the office of the Dean of the College of Liberal Arts.  

D. Documentation, i.e., files of eligible nominees must be forwarded to the Dean of the College of Liberal Arts by 5:00 pm on date specified in January e-mail from the Dean’s Office.  Applications and nominations received after the deadline will not be considered.

E. Liberal Arts Council will evaluate and rank applicants/nominees for the Outstanding Undergraduate Student and the Outstanding Master’s Student in Liberal Arts by date specified in January e-mail from Dean’s Office.

F. Five weeks prior to the ceremony, departments/center will provide the College of Liberal Arts with names and addresses of students to be recognized for Academic Excellence at the ceremony.
G. Four weeks prior to the ceremony, the College of Liberal Arts will
1. send out letters of invitations to students, including a request that students notify the College of any inappropriate major identification so that students who have switched majors after the 12th day of the semester can be identified; 

2. order food and confirm room; 

3. order plaque for the Outstanding Undergraduate Student;

4. confirm with the Graduate College that they will order plaque for Outstanding  Master’s Student and Outstanding Doctoral Student;

5. provide the departments/center with blank certificates; 

6. prepare the program for publication. 
H.  Four weeks prior to the ceremony, departments and the three centers will inform/invite students receiving special departmental/center recognition and/or scholarships.

V.  The Ceremony

A. The Dean of the College will be the Master of Ceremonies. 

B. Chairs and the three Center Directors will present awards to their students. Before each department/center presentation the respective chair/director will request that students gather near the front to save time during the ceremony. 

C. A reception will immediately follow the ceremony.

D. Departments/Center are responsible for distributing Academic Excellence Certificates to any students who were not able to attend the ceremony.  

Attachment A

TEXAS STATE UNIVERSITY

COLLEGE OF LIBERAL ARTS

UNDERGRADUATE STUDENT AWARD

An annual award will be made to an Outstanding Undergraduate student in the College of Liberal Arts.  Students are responsible for submitting applications to their major department by the second Thursday in February.  Part-time and full-time undergraduate students who have not received this award before may be nominated by a faculty member or may self-nominate, provided they meet the following criteria:  


1.
Junior or senior classification;


2.
Major in one of the departments of the College of Liberal Arts;


3.
Texas State GPA of 3.75;

4.
Completion of 30 hours at Texas State; and 

5.
18 hours of course work completed in major (course work at Texas State as well as transfer credit.
Note:  Students fulfilling this criteria who graduated from Texas State the immediately preceding December or August are also eligible.

Applicants must turn in the following to their major department: 1) a completed application (attached. for the award, 2) a current Texas State transcript, 3) a resumé, 4) one letter of recommendation from a Texas State Liberal Arts faculty member, and 5) a 500-word essay detailing how the liberal arts have contributed to the student’s education, as well as the contributions the student has made to the liberal arts.  The departments are responsible for screening all applicants for eligibility and for forwarding one application packet to the Dean’s office, College of Liberal Arts, by 5:00 p.m. the third Thursday in February.  Applications received after the deadline will not be considered.

Chairs and Directors of degree granting programs in the College of Liberal Arts will review and rank the candidates.  [NOTE:  The committee may recommend that no award be presented for the year.]  The award will be presented at the College of Liberal Arts Awards Day in April.  (Please check with your major department for the date of this year’s ceremony.)
TEXAS STATE UNIVERSITY

COLLEGE OF LIBERAL ARTS

NOMINATION FORM—UNDERGRADUATE STUDENT AWARD

Name 







 Tx State ID # 




Local Address 











Phone 







 E-Mail 




Department/Major 





 Minor 




Hrs Completed at Tx State 


 Hrs Completed in Major 




Classification 


 Tx State GPA 

 Tx State Major GPA 



Attachment B

TEXAS STATE UNIVERSITY

COLLEGE OF LIBERAL ARTS

MASTER’S STUDENT AWARD

An annual award will be made to an outstanding graduate student in the College of Liberal Arts.  Nominations may be submitted by graduate faculty members, in consultation with the nominee.  Both part-time and full-time graduate students in Liberal Arts graduate programs may be nominated.  Nominees must have completed at least 18 hours of graduate work at the time of nomination and must have earned a Texas State GPA of at least 3.75. Note:  Students who graduated with a 3.75 or higher Texas State GPA the immediately preceding December or August are also eligible.

Any Master’s student who meets the criteria may be nominated.  The call for nominations and the selection of the recipient are the responsibility of the Liberal Arts Council.  Nominations must be submitted to the major department for verification of eligibility by the second Thursday in February;  documentation for one applicant will be forwarded to the Dean of the College of Liberal Arts, FH 313, by 5:00 p.m. of the 3rd Thursday in February. Applications received after the deadline will not be considered.
Chairs and Directors of degree granting programs in the College of Liberal Arts will review and rank the candidates.  [NOTE:  The committee may recommend that no award be presented for the year.]  The award will be presented at the College of Liberal Arts Awards Day in April.  (Please check with your major department for the date of this year’s ceremony. 

TEXAS STATE UNIVERSITY

COLLEGE OF LIBERAL ARTS

NOMINATION FORM—MASTER’S STUDENT AWARD

Nominee’s Name 






 Tx State ID # 



Local Address 











Phone 








 E-Mail 



Department/Major 






 Tx State GPA 


Graduate Faculty Member:

Name 






 Title 






Department 












Phone 






 E-Mail 






Please list below your reason for submitting the above name.  Please be as specific as possible.  Attach a transcript, a vita, and any additional information that is applicable, e.g., publications, writing samples, research honors or awards, student evaluations to document teaching experience, examples of campus or other service and activities, as well as letters of support.
TEXAS STATE UNIVERSITY

COLLEGE OF LIBERAL ARTS

NOMINATION FORM—DOCTORAL STUDENT AWARD

Nominee’s Name 






 Tx State ID # 



Local Address 











Phone 








 E-Mail 



Department/Major 






 Tx State GPA 


Graduate Faculty Member:

Name 






 Title 






Department 












Phone 






 E-Mail 






Please list below your reason for submitting the above name.  Please be as specific as possible.  Attach a transcript, a vita, and any additional information that is applicable, e.g., publications, writing samples, research honors or awards, student evaluations to document teaching experience, examples of campus or other service and activities, as well as letters of support.
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