How to update address information in PaymentWorks
For Individuals/ DBA’s
IF YOU HAVE ONE ADDRESS: 
1. Log into PaymentWorks at https://www.paymentworks.com/df/accounts/login/
2. Click Company Profile in the top right corner
3. Click Marketing Information on the left menu bar
4. Click Edit and update the address as needed
5. Click Save to finalize the changes


IF YOU HAVE MULTIPLE ADDRESSES: 
	Steps to update main (corporate) address: 
1. Log into PaymentWorks at https://www.paymentworks.com/df/accounts/login/
2. Click Company Profile in the top right corner
3. Click Marketing Information on the left menu bar
4. Click Edit and update the address as needed
5. Click Save to finalize the changes


	Steps to update the additional (secondary / remittance address):
1. Log into PaymentWorks at https://www.paymentworks.com/df/accounts/login/
2. Click Company Profile in the top right corner
3. To change or add your remittance address (for payment purposes), click Remittance Addresses on the left side of the screen. 
4. Then, click the pencil/edit next to your current address to change the address or you can add another address 
5. Click Save to finalize the changes
