NSF [Insert Program Title Here]
Deadline: TBD 

NSF Proposal & Award Policies and Procedures Guide (PAPPG): https://www.nsf.gov/pubs/policydocs/pappg20_1/index.jsp
While the PAPPG is NSF’s guide, the individual guidance, if in conflict with the instructions of the PAPPG, will supersede. 
NSF [Insert Program Title] Program Guidelines: [insert link to program guidelines] 
Format Specifications: Use Arial, Courier New or Palatino Linotype at 10pt or larger; Times New Roman at 11pt or larger; or Computer Modern at 11pt or larger. A font size of less than 10pt may be used for formulas, figures, tables, or diagram captions but must be readable. No more than 6 lines of text within a vertical space of one inch. (This means a minimum line spacing of “exactly 12pt.” Consider 13 – 14pt. to improve readability.)  Margins should be 1 inch.
	

Required

	Document/Title

	PAPPG Section 

	Quick Reference
(See NSF PAPPG for full instructions.)


	
	List of Suggested Reviewers or Reviewers Not to Include
	Chapter II, 
Section C.1.b

	OPTIONAL: Proposers may include a list of suggested reviewers (including email address and organizational affiliation) who they believe are especially well qualified to review the proposal. Proposers also may designate persons they would prefer not review the proposal, indicating why.

	· 
	Collaborators and Other Affiliations
	Chapter II, 
Section C.1.e

	The following information regarding collaborators and other affiliations must be separately provided for each individual identified as senior project personnel. The COA information must be provided through use of the COA template. The information in the tables is not required to be sorted. https://nsf.gov/bfa/dias/policy/coa.jsp

	· 
	Cover Sheet

	Chapter II,
Section C.2.a 

	Direct entry. Required info includes Awardee Organization/Primary Place of Performance (Texas State), Program Announcement, NSF Unit Consideration, Proposal Title, Budget & Duration, PI/Co-PI Info, etc. 

	· 
	Project Summary 

	Chapter II,
Section C.2.b 


	Each proposal must contain a summary of the proposed project not more than one page in length. The Project Summary consists of an overview, a statement on the intellectual merit of the proposed activity, and a statement on the broader impacts of the proposed activity. 
*See PAPPG for Project Summary instructions.

	· 
	Project Description 
	Chapter II,
Section C.2.d 


	*Must not exceed 15 pages. Results should not exceed more than 5 pages.

*Include a separate section labeled “Broader Impacts.” Describe Results related to Intellectual Merit and Broader Impacts under two distinct headings.

*Must include results from prior NSF support, if applicable.

*Do not include URLs. 

	· 
	References Cited
	Chapter II,
Section C.2.e 

	Reference information is required. Each reference must include the names of all authors (in the same sequence in which they appear in the publication), the article and journal title, book title, volume number, page numbers, and year of publication. If the proposer has a website address readily available, that information should be included in the citation. It is not NSF's intent, however, to place an undue burden on proposers to search for the URL of every referenced publication. Therefore, inclusion of a website address is optional. A proposal that includes reference citation(s) that do not specify a URL is not considered to be in violation of NSF proposal preparation guidelines and the proposal will still be reviewed. Proposers must be especially careful to follow accepted scholarly practices in providing citations for source materials relied upon when preparing any section of the proposal. While there is no established page limitation for the references, this section must include bibliographic citations only and must not be used to provide parenthetical information outside of the Project Description.

	· 
	Biographical Sketch(es)
	Chapter II,
Section C.2.f 

	A biographical sketch (limited to three pages) is required for each individual identified as senior personnel. Includes: a) Professional Preparation (undergraduate, graduate, and postdoctoral training), b) Appointments (academic, professional, or institutional appointments, whether or not remuneration is received, and whether full-time, part-time, or voluntary), c) Products (limit 5 closely related and limit of 5 other significant), and d) Synergistic Activities (limit 5). Synergistic activities must be specific, in list form, and must not include multiple examples to further describe the activity. Examples with multiple components, such as committee member lists, sub-bulleted highlights of honors and prizes, or a listing of organizations for which the individual has served as a reviewer, are not permitted. 
Use NSF’s required template for use with proposals due on or after October 4, 2021. https://www.nsf.gov/bfa/dias/policy/biosketch.jsp

	· 
	Budget & Budget Justification 
	Chapter II,
Section C.2.g 

	Please use our TXST budget template to prepare your budget. The budget justification must be no more than five pages per proposal. The amounts for each budget line item requested must be documented and justified in the budget justification. The justification needs to have a statement defining what year means in your proposal. Such as stating: Please note: To meet the new NSF PAPPG requirement (January 2018) “Defining of a year," Texas has defined a year in this proposal as calendar months for personnel and will apply this term consistently during project duration. For proposals that contain a subaward(s), each subaward must include a separate budget justification of no more than five pages.

	· 
	Current & Pending Support 
	Chapter II,
Section C.2.h 

	This section of the proposal calls for required information on all current and pending support for ongoing projects and proposals, including this project, and any subsequent funding in the case of continuing grants. All current project support from whatever source (e.g., Federal, State, local or foreign government agencies, public or private foundations, industrial or other commercial organizations) must be listed. The proposed project and all other projects or activities requiring a portion of time of the PI and other senior personnel must be included, even if they receive no salary support from the project(s). Include consulting that falls outside of appointment.  Include travel supported to perform research activities with an associated time commitment. Include in-kind contributions (such as office/laboratory space, equipment, supplies, employees, students).  In-kind contributions not intended for use on the project/proposal being proposed that have associated time commitments also must be reported. (If the individual is not requesting salary, and will not be expending any effort, then the project should not be reported.) A brief statement of the overall objectives of the project/proposal being proposed or in-kind contribution must be provided. The submission also should summarize potential overlap with any active or pending proposal or in-kind contribution and this proposal in terms of scope, budget, or person-months planned or committed to the project by the individual. The total award amount for the entire award period covered (including indirect costs) must be shown as well as the number of person-months per year to be devoted to the project, regardless of source of support. Similar information must be provided for all proposals already submitted or submitted concurrently to other possible sponsors, including NSF. Use NSF’s required template for use with proposals due on or after October 4, 2021.
https://www.nsf.gov/bfa/dias/policy/cps.jsp

	· 
	Facilities, Equipment and Other Resources
	Chapter II,
Section C.2.i 

	This section of the proposal is used to assess the adequacy of the resources available to perform the effort proposed to satisfy both the Intellectual Merit and Broader Impacts review criteria. Proposers should describe only those resources that are directly applicable. Proposers should include an aggregated description of the internal and external resources (both physical and personnel) that the organization and its collaborators will provide to the project, should it be funded. Include in-kind contributions that support the research activity. Such information must be provided in this section, in lieu of other parts of the proposal (e.g., budget justification, project description). The description should be narrative in nature and must not include any quantifiable financial information.

	· 
	Data Management Plan (Supplementary Documents) 
	Chapter II,
Section C.2.j 

	Plans for data management and sharing of the products of research. Proposals must include a supplementary document of no more than two pages labeled "Data Management Plan.”  This supplementary document should describe how the proposal will conform to NSF policy on the dissemination and sharing of research results.  
*See PAPPG link for detailed Data Management Plan instructions. 

	
	Postdoctoral Mentoring Plan
(Supplementary Documents)
	Chapter II
Section C.2.j

	Each proposal that requests funding to support postdoctoral researchers must include a description of the mentoring activities that will be provided for such individuals. In no more than one page, the mentoring plan must describe the mentoring that will be provided to all postdoctoral researchers supported by the project, regardless of whether they reside at the submitting organization, any sub recipient organization, or at any organization participating in a simultaneously submitted collaborative project. 

	· 
	Letters of Collaboration (Supplementary Documents) 
	Chapter II
Section C.2.j

	Documentation of collaborative arrangements of significance to the proposal through letters of collaboration. Letters of collaboration should be limited to stating the intent to collaborate and should not contain endorsements or evaluation of the proposed project. The recommended format for letters of collaboration is as follows: 

“If the proposal submitted by Dr. [insert the full name of the Principal Investigator] entitled [insert the proposal title] is selected for funding by NSF, it is my intent to collaborate and/or commit resources as detailed in the Project Description or the Facilities, Equipment or Other Resources section of the proposal.”

While letters of collaboration are permitted, unless required by a specific program solicitation, letters of support should not be submitted as they are not a standard component of an NSF proposal.
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