DHSI Programs Purchasing Request for Office Supplies
(For office supplies, cleaning/sanitizing supplies, paper products, gloves, ink/toner, etc)

NOTICE: If you need these items by a certain date then you need so submit the form at least 5 days prior to when it need to be ordered for processing. Please be aware that delivery depends on availability of items and vendor delivery so plan ahead.
	Date(s) Needed:
	

	Vendor Requested:
	

	
	Staples

	
	Amazon Business

	Department:
	

	
	Generación STEM

	
	Proyecto Excelencia

	
	Project Maestros

	
	Other

	Contact Name
	

	Contact Phone
	

	Contact Email
	

	
	

	Account Manager Name:
	



	Account Manager Signature:
	



	Signature Date:
	



	
	

	Supplies

	Quantity
	--Product Name
--Product Item # or ID
--Link to product
--Price

	
	



	
	



	
	



	
	



	
	



	
	



	


	

	
	



	
	



	
	



	
	



	
	



	
	



	
	



	
	



	
	



	
	



	
	


	
	



	
	

	
	



	
	



	
	



	
	



	
	



	
	



	
	



	
	



	
	





