HOW TO Search for a Vendor on STATE HOLD in SAP:
Using Transaction Code ZHOLDCHK

Enter ZHOLDCHK in SAP. The below screen will populate:
State Hold Vendor Report

Search Criteria

Please use wildcards in Name Search.
Examples: *Smith® will return hold results that contain the word Smith.
Smith* wyill return hold results that start with Smith.

Name ‘to

Note: There are nearly 4 million records in the report. You may not know the exact name, or you may
only know a DBA name which can cause difficulty when searching for vendors on hold. For
performance and limiting the results returned, please enter a partial name with a wild card (*).

Example using *Smith*

Searching with a wild card before and after the name will show results that contain the word
State Hold Vendor Report

Search Criteria

Please use wildcards in Name Search.
Bxamples: *Smith* will return hold results that contain the word Smith.
Smith™® will return hold results that start with Smith.

Mame i*Sprith* ‘to

State Hold Vendor Report

State Id Hame Reason
320359394237013 1 ON THE JOB LOCESMITH LLC FEANCHISE TAX
32079903921026 100 CHIRD SMITH, PLLC SALES TRX

32085285115013 1008 SOUTH SMITH STEEET HEBBRONVILLE TX LLC FEANCHISE TAX
320355834042013 123 LOCESMITH IHC FEANCHISE TRX
32072805792013 1592-194 SMITH REALTY LLC FEANCHISE TRX
32084085813013 210 LOCESMITH LLC FEANCHISE TRX
32036095860013 2118 SMITH STREET, LTD. FEANCHISE TRX
32043823049013 24 HR LOCESMITH LLC FERNCHISE TRX
32064795126013 24-7 SECURITY RND LOCKSMITH LLC FERNCHISE TRX
32033607188013 24/7 LOCKSMITH INC FERNCHISE TRX
32033607188026 24/7 LOCKSMITH INC SALES TRY

32076172447026 24/7 MOBILE LOCESMITH TX LLC SALES TRY

32076064636013 304308 SMITH STREET APRRTMENTS LIMITED LIRBILITY C FERNCHISE TRX
32080771309013 3120 SMITH LIMITED LIABILITY COMPRLNY FERNCHISE TRX
32055861374013 4MJ SMITH CONSTRUCTION SERVICES, LLC FERANCHISE TAX

3209N0TRNR22026 00 SMTTH ST &&1070 SATES TRY



Example using Smith*

Searching with a wild card after the name will only show results starting with the word

State Hold Vendor Report

Search Criteria

Please use wildcards in Mame Search.

Examples: *Smith™® will return hold results that contain the word Smith.
Smith™ will return hold results that start with Smith.

Name miSmith*

State Hold Vendor Repoirt
State Id Name
70006753142110 SMITH L BENNY
32036964115013 SMITH ABBAGE AND ASSOCIATES FLLC
320543848125013 SMITH & BRRRON, LLC
32087186923026 SMITH & BRANSON CONSTRUCTION LLC
1324302135105¢ SMITH & CELDEE TRUCKING LLC
17514985765013 SMITH & CLOUTIER EEALTCRS INC
32086468116013 SMITH & CO FINANCIAL SOLUTIONS LLC
32090697833026 SMITH & CO. CREATIVE S0OLUTIONS LLC
32065667560013 SMITH & COMPANY ADJUSTING AND INSPECTION SERWVICES,
32078064055013 SMITH & COMPANY RERL ESTATE, LLC
17413389762013 SMITH & COMPANY, COMPOSITORS, INC
32066081921013 SMITH & CUDDIHEE LLC
32054985816002¢6 SMITH & CULT, LLC
32076065559013 SMITH & ERASON SERVICES LLC
32079366368013 SMITH & FOLEY ENTERPRISE LLC
RIAINBTIRSTTANT R SMTTH c FRLINKT.TN TRLANSPNRTS T.T.

There is also a SEARCH FUNCTION at the top:
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State Hold Vendor Report
State Id Hame

E:' Find

Find {Aaron
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Reason

NON - PAYMENT OF STUDENT LORNS
FRANCHISE TRX

FERNCHISE TAX

SALES ToaX

INTERNATIONAL FUEL TAX AGREEMENT
FRANCHISE TRX

FERNCHISE TAX

SALES ToaX

FRANCHISE TRX

FRRNCHISE TAX

FERNCHISE TAX

FRANCHISE TAX

SALES TRX

FRRNCHISE TAX

FERNCHISE TAX

FRANCHTSF TAY
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Reason



Menu . - [= Find = — »

State Hold Vendor Report M. of hita: 51 .
7002281000915% AARON C SMITH UNEMPLOYMENT BENEF
—— — 7008651540159 AARON C SMITH UNEMPLOYMENT BENEF
70017206509159 AARON C SMITH UNEMPLOYMENT BENEF
32039354237013 1 ON THE JOB LOCKSMITH LLC UNEDIINCELED EARONGTIL MR} UNEMPLOYMENT BENEF
20799034 70012339357158 AARON D SMITH UNEMPLOYMENT BENEF
e 32066423347026 AARON D SMITH SALES TAX
SRR o —— 7008407073215 RARON J SMITE UNEMPLOYMENT BENEF
R 70019685653159 ARRON J SMITH UNEMPLOYMENT BENEF
320840854 70087683796159 AARON J SMITH NEMELOYMENT BENEF
320360854 70078053348646 AARON JACOB SMITH EAST DUE THVOTCE
CPECREL 70088156768159 ARRON K SMITH UNEMPLOYMENT BENEF
20627951 70088940280159 ARRON L SMITH UNEMPLOYMENT BENEF
e 70070588689350 AARON NESMITH DELINQUENT CHILD §
R e T e am 70042566284158 AARON 0 SMITH UNEMPLOYMENT BENEF
STRrSEEr 7003804150158 AARON P SMITH UNEMPLOYMENT BENEF
|| 70012438357159 ARRON Q SMITH UNEMPLOYMENT BENEF
(#)(%] ] 122435es456100 AARON REGISTER BLACKSMITEING INC UNEMPLOYMENT INSUR
T a e e, 7000241017350 RAEON SMITH DELINQUENT CHILD §
T I £F (19000 7003234305350 RARON SMTTH DELINQUENT CHILD §
32070944395013 A & J SMITH PROPERTIES LLC 70054355247350 RRONg T DELINQUENT CHILD 5
g R ey el 70011550502350 AARON SMITH DELINQUENT CHILD §
32080217675013 A AND L SMITH TRUCKING LLC GUTEERLIMRELEE UAROLESER T UNEMPLOYMENT BENEF
17600284099013 A B SMITH ENTERPRISES INC ! ARONGST DELINQUENT CHILD S
T RTITAT o awomn 70013801800158 RARON SMTTH UNEMPLOYMENT BENEF
TICAEE G D e 70012339357350 ARRON SMITH DELINGUENT CHILD §
e e 7003070515530 ARRON SMITH DELINQUENT TUITION
IR ° b s 70029905802350 RAEON SMIT DELINQUENT CHILD §
I ErITETIT G awomn 7008921713350 ARRON SMITH DELINQUENT CHILD §
T T T &L awomn 7008525663350 ARRON SMITH DELINQUENT CHILD §
TS ST Ao e e 70045608703350 RARON SUITH DELINQUENT CHILD §
32065669767026 A RELIRBLE LOCKSMITH COMPANY - HOUSTON 0024277017330 ric DELINQUENT CHILD S
e e 7 e 70087823905350 AARON SMITH DELINQUENT CHILD §
3208639387013 A SMITH CONSULTING SERVICES LLC 0058725626158 ZEROBESET i A SR L
70033451413159 A V SMITH M
7000144077158 A W SMITH e i
3205699123013 2B CHRISTIAN LOCKSMITH, LLC
12603269130013 AcD LOCKSMITH INC. (][ positon cursor (]

In the example above, *Smith* was the original search. Then, using Find, a new search result
populated for Aaron Smith among the Smith vendors.

You can double click on any of the names from the Find list, and the record will populate to the top
of the first search page. Aaron Jacob Smith for example, was clicked in the Find and is shown below
at the top of the report.

[Menu .| @ v| « Q0@ 2 H9adh T8 o
State Hold Vendor Report

TO0T80533458646 BRRON JRCOB SMITH PAST DUE INVOICE

If your vendor does NOT appear on the Hold Report, please take a screenshot of where the name
would appear if it was on the list. The report is alphabetical when searching with one wild card (Ex:
Smith*). Then, use this for your documentation purposes.

If your vendor DOES appear on the Hold Report, please contact the P&SS office so we can further
verify. We will need the tax ID number (W9) of the vendor as well as the TINS number (State ID). The
TINS can be found on the Hold Report, it is the first column. You will be responsible for receiving the
tax ID (W9) from the vendor and provide it to the P&SS office for our purposes of further verification.



