Data Literacy Training:

Getting Started with CatStats
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Explore Texas State Data
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Accessing CatStats

1. Access the Texas State University Website : https://www.txst.edu/
2. Click on the Search Bar.

Library Round Rock News

Academics Admissions Student Life Research

NEXT MOVES US
FORWARD



https://www.txst.edu/
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3. Search "Data, Analytics, & Institutional Research" and click on the Gold "Data, Analytics, & Institutional Research : Texas State University".

E TEXAS
STATE

UNIVERSITY

Search Texas State

Data, Analytics, & Institutional Research ) 4

WEB PEOFLE PECPLE
No people match your search

Showing results 1-10 of 100.
Sort By Relevance / Sort By Date

Major in Communication Design
http:/fmycatalog. txstate edu/undergraduate/fine-arts-communication/art
design/communication-design-bfa/

Division of Research

https: fiwww research txst edu/

Research

https: ffresearch.mccoy txst eduy/

Materials Application Research Center

https: www.marc txst.edu/

Data, Analytics, & Institutional Research : Texas State University

As the central hub for university data and analytics, we champion the use of data
in strategic decisicn making to elevate student success and expand research ...

https: ffwww irtxst edu/ 05-24-2024
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4. Now onthe D.A.l.R Website. Click on the lock icon labeled CatStats.

TEXAS : Y
STATE BB ‘/"".’”i .

o

Office of the President
Data, Analytics, & Institutional Research

Lol

UNIVERSITY DATA

Access our public dashboards to view
current and historical data on internal dashboards via CatStats f
enroliment. retention rates. graduation accessing from off-campus, a Remote
L) and 1

>
]
[
»
2
.
o
C
s
[
3
»
.
Q
o
o
(™
o
)

alegic de PG 3. ASEUIRE-Armom REPORTS & SURVEY RESULTS DATA REQUEST CENTER
- a expand resea a la
productivity a xa3 State Unwversity D o < I _ 18t the drfterent ave fo
ey re r ain ederal & eque’ g gata Al ] 8cce t
State Re Can LUmate Survey pecialized insttutional reports by
Peer Studies. and more visiting the Data Request Cente
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5. Onceyou are the About page click on the Login button.

TE l S Office of the Presider'lt - -
STATE Data, Analytics, & Institutional Research
Search

UNIVERSITY

Texas State / Office of the President / Data, Analytics, & Institutional Research / Resources / CatStats

CATSTATS

+)

LOGIN

About

CatStats provides detailed dashboards on a secure Tableau server. Data includes enrollment numbers, graduation rates, retention rates, and much more.

If accessing from off-campus, a Remote Access VPN connection is required.
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6. Next, you are directed to the CatStats Login Page. Enter your Net ID and password, and click “Sign In”.

:»-Habaa

Explore Texas State Data

Username

FERPA NOTICE: Data contained in CatStats is covered by FERPA
and should only be used for legitimate business purposes.
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Navigation Bar

The Navigation Bar is located on the left-hand side of the site. The navigation bar serves as a central tool for browsing and accessing various functions
within the site.

.

TXST - Institutiona._. -

{n] Home
¢ Favorites

+5 Recents
& Shared with Me

Q Recommendations

85| Collections

€13 Explore



Home Page
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The Home Page is located on the Navigation Bar. Any recent dashboards you have opened will appear here, along with your Favorites and

Recommendations.

Home

ex+:Alag

Favorites

Carolina's
Collection

Collection
Q Recommendations Carolina's Collection ® K
®
85) lectio
{5} Expl te
- Recents
University Enroliment & TEXASYeSTATE

Demographics 0}

..... Asemsi Bagert | P 232 TEXAS
- Ak
-~ ehe '
. - T E
Graduate Admissions Das... @O Jk - Enroliment D K
University Enoliment & TEXAS e STATE University Enroliment @ TEXAS e STATE University Enroliment & TEXAS e STATE
. DD — €D — ) D DGR () ) G D~ G
2 e - pear—
. . . . B . . .
Enroliment o % - Enroliment_Filter O 9 - Customize ® %

See All

See All
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Favorites

1. To favorite a dashboard, click on the star located in the bottom right-hand corner.

R Reck Enrollment Explorer TEXAS e STAT
Students ==t

Round Rock Enrollments O] ﬁk
Allows you to explore information related to al

b

students enrolled in courses on the Rouna
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2. Once a dashboard is favorited, it will appear in the Favorites tab, which is located on the Navigation Bar. The Favorites page is designed to
provide quick and easy access to dashboards or content that a user frequently needs or finds important.

«»+A8lna

XST - Institutiona v

Favorites

Drag and drop items in grid view to reorder you

Select All

&jﬂ! Rock Enroliment Explorer
SMudeonts

TEXASrSTA

N Home

3¢ Favorites ({L’]
g

,"L", recents

(Tj -1 Ie ! !l Me

2 Recommendation

[B2] Collectior

bL xplore

e

Round Rock Enroliments

®

r favorites_ A
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Recents

The Recent Page is located on the Navigation Bar. A Recent Page is designed to provide quick access to content or dashboards that a user has recently
viewed or interacted with.

Recents
CAT Select All SortBy: Last Accessed At (newest)d w B v
D ADM Program Reviaw : ADM»: Program Revaw
TN T O
TXST - Institutiona.. L8.1abtriatiamal it Sactmes gt by Lovet
Enroliment and SCH (publ... @ % - I_B_la @ v - %

¥9 Recents

Shared with Me



Page 11 of 48

Shared with Me

The Shared with Me Page is located on the Navigation Bar. The Shared with Me page is where users can access dashboards or Customized Views that
others have specifically shared with them. This page centralizes content that has been made accessible to the user by colleagues, team members, or
other users, making it easier to find and collaborate on shared resources.

. Search for views. metrics. workbooks. and more @ I @D

Shared with Me

CAT!H!HE o~

TXST - Institutiona... ~
(nJ Home
<A Favorites
€9
&2 Shared with Me -
T I —
il
[ Collections

Items shared with you will be stored here.

Get quick access to items shared with you—no need to search your inbox for a link
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Recommendations

The Recommendations page is located on the Navigation Bar. Recommendations dashboards that a user might find relevant or useful, based on their
previous interactions, preferences, or similar users' behaviors.

< Q. Search for views, metrics. workbooks. and more | @ Q @
Recommendations
CAT @ Views looked at by people with viewing habits similar to yours.
E Student Success - Cohort-based Persistence @ l“""\“":‘b’dﬂ R E Graduate Data for First Degrees Awarded in @
Academic Year 2018
= ., SES=
— T E - -EEEm
o e = mE ——
vi¢ Favorites
General Employe... © 43 g0 Student Succes... © 162 g O e Percent Assigned... @ 85 g0 . Graduate Profile @
#D Recents @ Why is this recommended? @ Why is this recommended? @ Whyis this recommended? @ Why is this recommended?
& Shared with Me
Q  Recommendations
85| Collections |~ Views trending in your organization in the past 7 days.
i) Explore
{9, [P — Course Enroliment and SCH by Department "~~, DI Rate by Cosr
TABLE OF CONTENTS ‘ ‘ E o nar
Table of Contents @ 7« o1 o EnrolimentandS.. @ &« %5 . DFWRatesbyCo.. @ 1« g1 . Course Section... @ 541 g2
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Collections

1. You can access your Collections through the Navigation Bar.

< | SO Search for views, workbooks, and more ‘ (_?) ’:3
Collections
CAT ! All My Collections
New Collection SortBy: MName(a-z2)t w B v v

TXST - Institutiona... «

@ Home

i\\,’ Favorites

4D Recents

& Shared with Me

) Recommendatior There are no collections.
Q Recommendations

55|
8%

Collections

@ Explore

2. Click the "New Collection" button to create a new collection.

Collections

CARX ! All My Collections

New Collection
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3. Anew collection folder will be created. Once the new folder is created you can organize content in a collection for quick access to meaningful

data.

@
%
9
&

Q

oT
0|

@

x:Malan

TXST - Institutiona... ~

Home
Favorites
Recents
Shared with Me

Recommendations

Collections

Explore

‘ £ Search for views, workbooks, and more

Bradley, Marissa L's Collection  #% =

Owner Bradley, MarissaL | Modified Aug 20, 2024, 9:18 AM ﬂ Private

Describe what this collection is about

Content Type: Al

v

Sort By

Custom

O

v

\/\\/

e

&

Start building your collection

Organize cantent in a collection for quick access to meaningful data. Add items to this collection by
selecting Add to Collections from the Actions (...) menu

Explore Content
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4. You can share your collection with your team members. To do this, click on the three dots, select "Permissions" from the dropdown menu, and
choose who you'd like to share it with.

Bradley, Marissa L's Collection 3¢ < -

Owner Bradley,MarissaL | Modified Aug 20,2024,9:18 AM | @ Private | Share._. |
Describe what this collection is about. Details...
Rename...

Permissions...

Change Owner...

Delete...

5. Apop-up box will appear where you can add others to your collection and set permissions for each.

Permissions for a collection don’t affect the items in a collection.

Permission Rules

Group/User Template @

Na permission rules for users or groups have been added. Add a rule to set permissions.

+ Add Group/User Rule

Effective Permissions

L Search for a user to view their effective permissions




Explore

The Explore Page contains all of the Dashboards available on CatStats. You can access the Explore Page from the Navigation Bar.

cx+Halog

{f) Home
¥y Favorites
¥ Recents
00

&9 Shared with Me

Recommendations

Q)

Collections

%) Explore

Explore  Top-LevelFrojects ~

|
Administrator Overviews

- Administrator Overviews (D % -

- Admissions

5

- Enroliment

Enroliment

Q Search for views

MEtrics. workbooks. and more

(]
Human Resources & Finance

g

- Human Resources &Fin... (@ g -

- Student Outcomes

o % -

o0 @

Page 16 of 48
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Start Page

1. You can set your start page to any page in CatStats. This means when you log in, the first page you see will be the page you choose. To do so,
navigate to the page you’d like to start on. Then, on the upper right-hand corner, click on the bubble with your name abbreviation.

s ey 7y
SO Search for views, workbooks, and more ) A Q

My Content |

My Account Settings
hake This My Start Page

Sign Out
| more

2. You’ll see four options. Click on “Make this My Start Page”.

I -
@ L D

My Cantent

My Account Settings

Make This My Start F'agek

Sign Out

3. Apopup box will appear letting you know that the next time you log in, you will automatically be directed to this page. Click “OK”. Done.

WMake This My Start Page

You will land on this page after signin.
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CatStats Content

1. Dashboards in CatStats are categorized into a project folder. These project folders are found on the Explore page.

Exp\ore Top-Level Projects =

SortBy: Name(a-z)t ~ #H oy ¥

] [ ]
Enroliment Human Resources & Finance Student Outcomes

o (T

’ B &8s

5

20

B - Administrator Overviews (D 9% - - Admissions @ P - - Enrollment ® 5 - -Human Resources &Fin... (D 9% - - Student Outcomes @ P -
Q



2. Onceinside a project folder, you will see dashboards (also referred to as workbooks).

Information on students

Views 4 Data Sources 1

Select All

Strnl\m of Undesgraduate Applications for Fall

who have app

Custom Views ©

Modified Aug 26,2024, 2:11 AM

ed for the upcoming Fall serr

Extract Refreshes 1

1'..;1..1“.4...1. Ayt Sor Fall Compared 1 Prvvious Yess

Undergraduate Applications Report - Fall

Owner Turner, G. Marc - Admin

K ©

Extract Aug 26,2024, 2:11 AM

Subscriptions 11

A Uttt Apphatons Racewed 15 Pk 004 s of May 13 004

Undergradaste Aciications ty Statun* for Al Students Fail 2024 as of May 12. 202

Asy .t t
- - A._
Tiwwe 424
Overview

Comparisons

® 3%

Running Totals

3. Onceinside a dashboard, or workbook, you will see different views within that dashboard.

- Admissions % @

/
C Owner Turner, G. Marc - Admin

Select All

TEXAS

Z DATA, AT
I QO — INSTITUTIC
. e -

Dﬂm of Freshmen Applicants to Texas State University
by

Table and graph

HS Rank by Test Score

show.

® %

HS Percentile

ﬁuui\m\ of Undergraduate Applications for Fall
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For Pk 2018 AL Sast oot S o e o 1 g s ' B s Shwt 4 ¢

Whe et garion s of 4 b S

Sutert 1yp Yowmay She Sus gt 5 rwlloct Sfared tos of sndmpmbunts spuicatere wack 20 £t Tory
and e et

Erumtvert Metsod b Suating T30 winrt au 3o cvw o2 Tial B 2 achstonsts g made ¥ regalieton dall
Shaderts 410 wars DOLY (U EI ) T ) 1w B Tak preveous pe As 8 a5

® %

Content Type: Al v

Opaiew of Undergraduate Applications - Spang

Undurgoaduste Acciications by Stalus® for Al Studests Pl 2004 as of May 12. 202

Appicasans Over Time by Stats - Fal 2204 vs Fal 2023

-

Undergraduate Applicatio...

Information

upcoming Fall semester.

on students who hav

® %

e applied for

ey acste Apgiications by Ststus® for Al Students Al s of All (wes)

Agpications Over Time by Statas - Sprng 2023 v Sprng 2024

@* e

ho have applied for the

Undergraduate Applicatio...

Data

upcomi




4. Onceyou’ve clicked on a view, you can navigate between the views by using the tabs on the upper right-hand corner.

[[i] View: Original

Overview o Comparisons

Overview of Undergraduate Applications for Fall

Running Totals

Notes

TEXAS*STATE .

DATA, ANALYTICS, &
INSTITUTIONAL RESEARCH

Undergraduate Applications by Status™ for All Students Fall 2024 as of August 25, 2024 (week3s)

First-Time

Transfer

Other

Applications

45,121
ASE%
6,252
AS50%
1,355
A104%

Accepted

30,281
A13%
4,360
A24%
1,080
A15%

Denied

3,146
A73%
401

¥-41%

31
¥-31%

NSO

9,359
A71%

3,233
A24%

897
¥-18%

Enrolled
8,182

A45%
2,819
AB5%

716

A55%

Student Type

(A -

Exclude Incompletes?

Page 20 of 48
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Navigating a Dashboard

CatStats offers practical application for analyzing and managing data efficiently, particularly with its intuitive features like Hovering & Selecting,

Filters, Table Views, and Customize Table View. By simply hovering over and selecting data points, users can quickly gain insights and drill down into
specific metrics. Filters allow for streamlined data analysis by narrowing down results to meet specific criteria, making it easier to focus on relevant
information. Table Views provide a clear and organized display of data, facilitating comparison and trend analysis. Additionally, the Customize Table

View feature enables users to tailor the display to their needs, ensuring that the most critical data is highlighted and accessible, ultimately enhancing

the decision-making process.
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Hovering & Selecting

1. Some dashboards have an informational “i” icon which you can hover over, and it will display general information or helpful tips about the
dashboard.

University Enrollment Q, TEXAS<STATE

Enrollment by Level Customize the display by choosing an option for "Display Years as”. To narrow the group of students, you can filter your
selection based on the options available below. As you make your selections, the table or chart will display the number of
students you have selected from each year and semester.

(Csnwoliment ) (_pemographics ) (@D e ) D
Table BB Filter QD

Doctoral Maszters Post-baccalaureate Undergraduate




2. Hovering over parts of a chart will reveal additional information and detail about that particular metric that you’re hovering over.

Masters Post-baccalaureate Undergraduate

| |
38,

Fall

38,666 35,644

38187 78 38171

34,180 (88.40%) students were Undergraduate in Fall 2017
0.19% ¥ decrease from 2016

Page 23 0f 48
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3. You can also click on part of the chart it may show you that metric but in a different way, such as a line chart. You can click a second time to
deselect, and it’ll return you to the previous view.

Table EEf Filter QD
Doctoral Masters Post-baccalaureate Undergraduate

34,547

33,832
33,193 33,175

31,005 Undergraduate

4. You can also use CTRL+CLICK on Windows computers or CMD+CLICK on Mac computers to select multiple options at once. Note: by clicking
or selecting parts of a chart will cause it to act as afilter.

Ethnicity

Hizpanic —
15,754
White, non-Hizpanic
Black, non-Hizpanic 04.17"0

Asian
Non-Resident International
Unknown
Multi-race, non-Hisp, non-Black

Am Indian/Alaskan Mative

Hawaiian/Pacific Islander
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Excel & PDF Icons

1. Some dashboards will have an Excel and/or PDF icon, so you can easily download the dashboard data.

Graduate Admissions Report | Fall 2024

August 25, 2024 compared with August 27, 2023
P {j Eilter @

Femester: |Fz -

Download Crosstab

2. By clicking on the Excelicon, it will allow you to download a spreadsheet in either a CSV or Excel format, referred to as a crosstab. The correct
sheet will usually be marked with pound signs “#” at the beginning and end of the sheet name.

Download Crosstab b

Select a sheet from this dashboard

##Grad Admissions Table®

il #Button Toggle - Filter On

Select Format
(®) Excel (O csv
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3. Byclicking onthe PDF icon, it will allow you choose your preferred PDF format.

Download POF e

Include

This View v

Scaling

Automatic v

Page Size Crientation

Letter - Portrait -




Filters

Page 27 of 48

1. You can use the filter toolbar at the top of the page to customize and refine the data to your preferences.

Graduate Admissions Report | Fall 2024

August 25, 2024 compared with August 27, 2023
POF .
Filter @) semester -

Decision Grouping College Department
Accepted - | [fA v | A
Campus Dearee Race [ Ethnicity

{aIn * [ [{am) w [ [{an)

¥ Major Program

TEXAS3STATE

DATA, ANALYTICS, &
INSTITUTIONAL RESEARCH

Concentration

(air) v ] | MR T

Veteran Group

(A} -] [am -

2. You may also see a filter toggle button on some dashboards. This will allow you to display or hide the available filters. Note: this does not
mean that the filters are turned off or on, it will simply hide them so there is more room to display the charts and diagrams.

Graduate Admissions Report | Fall 2024

. - August 25, 2024 compared with August 27, 2023
o Filter -

Semester: [Fa

Click here to hide Filters

Decision Grouping Department

Accepted R R L] v (Al

Graduate Admissions Report | Fall 2024

August 25, 2024 compared with August 27, 2023
} =]
o Filter -

Semester: (Fz

Click here to show Filters
ants
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Filter types

1. Single selection filters will automatically apply themselves once selected.

Decision Grouping

RCCepTEd kA

Accepted w

Defer ar Move Semester

Denied
Mo Decision

Deview Ao _ll-"jr' Fass
Review/bppeal | agress

Withdraw Application

2. Multiple selection filters may require you to hit “Apply” before filtering the data.

College [

Applied Arts
ness

ucacion

(&1

NN
1 I [
7

Fine Arts & Communication

Health Professions

[ p— .
LIDEral Arts

Science & Engineering

The Graduste College

Cancel -mrr\b-



Page 29 of 48

Clearing Filters

1. Ifyouwant to clear filters, you can use the little funnel icon button that is located adjacent to the filter.

Department '[F; * Major

-

Curriculum & Instruction

Click to Show All Values

2. Alternatively, you can also click on the “Reset view” button on the top left hand corner.

Reset view
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Ribbon

The ribbon at the top of each dashboard includes the following buttons:

(] View: Original Data Guide @ Watch v O O o8 Share
¥ =L

e Undo Last Action
e Redo Last Action
e ResetView

e Refresh Data *

e Pause Auto Updates*
e Accelerate*

e Views

e Data Guide*

e Watch

e Download

e FullScreen

e Share View

*These buttons are not being utilized, so they will not be discussed in these instructions.
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Reset View
The "Reset View" feature located on the ribbon allows users to revert a customized interface or data table back to its original, default settings. With a
single click, "Reset View" clears filters, rearranges columns, and restores the original layout, ensuring that the user can quickly return to the standard

view.

*Hovering over the button will display a label describing its function*

D o & §

Resetview  Graduate Admissions Report | Fall 2024

- August 18, 2024 compared with August 20, 2023
; . X %
PDF

Filter D Semester: |Fall -

Decision Grouping College Department
Accepted A Business v Dean, Business v
Campus Degree Race/ Ethnicity

(Multiple values) v | | Master of Business Admin. v | (&l
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Undo Last Action

The "Undo My Last Action" feature located on the ribbon allows you to instantly reverse your most recent operation or change.

*Hovering over the button will display a label describing its function*

D D & 6

Undomylastaction  Graduate Admissions Report | Fall 2024

t - August 18, 2024 compared with August 20, 2023
. x E
PDF

Filter @D  semester: [7all .
Decision Grouping College Department
Accepted A Business v Dezn, Business A
Campus Degree Race / Ethnicity
(Multiple values) * | | Masterof Business Admin. v | (Al v

Applicants
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Redo Last Action

The "Redo My Last Action" feature located in the ribbon allows you to reapply the last action you undid. If you change your mind after using the undo
function or if you want to quickly restore an action, this feature lets you bring back the previous operation.

*Hovering over the button will display a label describing its function.*
+— 14—
5 C D & §

Redomylastaction  Graduate Admissions Report | Fall 2024

| - August 18, 2024 compared with August 20, 2023
. x %
PODF

Filter @D semester: [7all -
Decision Grouping College Department
Accepted v Business v Dean, Business
Campus Degree Race / Ethnicity

Master of Business Admin. v | [(AlD

(Multiplevalues)

Applicants



View: Original
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1. This button will allow you to choose between different saved views in your account. If you haven’t saved a custom view before you will only see
the option of viewing the original, default dashboard view located under “Other Views”.

Manage Custom Views b4

Select the view name to change the view or use the icons to
modify the view.

My Views

|\..r' @ College of Applied Arts Grad Admis...| -"II— & ]E 5

@ College of Business Grad Admissio... -"II- & ]E CE
Other Views

@ Original (default) Muellner, Pascal &

24

2. This button will also allow you to manage your custom views. The pin icon will allow you set it as your default, the pencil icon will allow you to
rename the view, and the trash bin will allow you to delete it.

My Views

SN
= =

wf IE College of Applied Arts Grad Admis...
[il] College of Business Grad Admissio...

—=1 =
@
L L
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3. Another way of viewing your custom views is by navigating to the main dashboard page, and clicking on “Custom Views”.

Explore s - Admissions / Graduate Admissions

1| Graduate Admissions & @ -

Chwner Muellner, Pascal

Modified Aug 26, 2024, 6:33 AM Extract Aug 26, 2024, 6:33 AM

Views 1 Data Sources 1

Custom Views 5 Extract Refreshes 1

Subscriptions 12
Select All

Graduate Admissions Bepart | Fall 2024

i TEXAS:

DATA, AT
INSTITUTI

s b

Graduate Admissions Das... (O k¢ =



Explore / - Admissions / Graduate Admissions

i Graduate Admissions 3 ®

Modified Aug 26, 2024, 6:33 AM

Chwner Muellner, Pascal Extract Aug 26, 2024, 6:33 AM

te student applicants. the

Views 1 Data Sources 1 Custom Views 2 Extract Refreshes 1 Subscriptions 12
Select All
+ Name Actions Original view Owner

O  College of Applied Arts Grad Admissions & Benavides, Carolina A - Admin

Graduate Admissions Dashboard
Change Owner...

[  College of Business Grad Admissions dmissions Dashboard & Benavides. Carolina A - Admin

Delete..

number accepted. the number of enrolled. The report is able to be filtered by severa

Views (all-time)

[
2

2

haracteristics a..
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‘ O Search for views, workb

read more

Last accessed at Modified

1 second ago Aug 29, 2024, 2:55 PM

21 hours ago Aug 29,2024, 3:02 PM

4. Onthis screen, your custom views will be listed under Actions, and will allow you to either change owner or delete the view.
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Save Custom View

1. Afterfiltering the table to your preference, a new button will appear called “Save Custom View” that will allow you to save the current
dashboard (along with filters selected) as a Custom Table View. To do so, click on "Save Custom View" located on the ribbon.

[E View: Original |_T|_||_ Save Custom View

O

ons Re Save all set filters to your own custom view

2. Whenyou click on "Save Custom View," a pop-up box will appear, allowing you to name your custom view with the option of making it your
default.

Save Custom View X
Save your own custom view with all filters applied, to eliminate
the need to filter every time you open the dashboard. Learn

maore

Mame this view

[ ] Make it my default

Save
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Watch (Suscbribing)

1. Clicking on this button will give you two options, Subscriptions and Alerts. Subscriptions will allow you to get scheduled email snapshots of
the dashboard. The Alerts button will not be utilized.

Subscriptions
Get scheduled email snapshots of this view

£y Alerts

Maotify me when data reaches a set threshold

2. After clicking on Subscriptions, a popup box will appear. Here you can select (1) what dashboard view* you would like emailed, (2) the format
preferred, (3) the email subject line, (4) an optional message, (5) the frequency, and (6) the scheduled time. After you’ve chosen your
preferences, click on subscribe. Note: if you would like the emails to include a custom view, make sure your dashboard is displaying that view
before clicking on subscribe. Otherwise, it will send you the default, original view.

Subscribe 4

Include

This View v

[] Don't send if view is empty

Format

Image r

Subject
Graduate Admissions Dashboard

Message (Optional)

Add a custom message

Frequency

On Selected Schedule v
Schedule

Monday @ 7am *

Manage Subscriptions
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3. You will also be able to manage your subscriptions, by clicking on the blue “Manage Subscriptions” located on the lower left hand corner of the

popup box.

Subscribe b4

Include

This View -

|:| Don't send if view is empty

Format

Image b |

Subject
Graduate Admissions Dashboard

Message (Optional)

Add a custom message

Frequency

On Selected Schedule -
Schedule

Monday @ 7am -

Subscribe

Managesubscriptions‘

4. This page will list all your subscriptions, by clicking on the three dots under “Action”, it will allow you to modify or delete them.

Benavides, Carolina A - Admin

User matrix.tistate.eduhsu-c_bl3l Site role Viewer Lastsignin Aug 29,2024, 2:53 PM su-c_bl3l@txstate.edu

Content NaN Alerts o Custom Views 2 Subscriptions 2 Collections 1 Settings
Select All
Has a subscription to Actions  t Subject Schedule

] [ College of Business Grad Admissions Graduate Admissions Dashboard ~ Monday @ 7am - Every Mon, at 7:00 AM (UTC-06:00) America/Chicago

nge Frequency..

O &2 College of Business Grad Admissions s Dashboard ~ Weekdays @ 5am - Every Mon, Tue. Wed. Thu. Fri, at 5:00 AM (UTC-06:00) Ame
Change Subject... h

Change Empty View Mode...

Change Format...

Unsubscribe...

Subscribed by Last update

Benavides. CarolinaA-A.. Never

@

Benavides. Carolina A - A Never

Next update
Sep 2,2024,7:00 AM

Aug 30,2024 5:00 AM
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Download

5 Data Sources | Q [E @ fal @

|:l:::. Data Guide <& Watch~ LT" o

I\ E Choose a format to download

1. This button will allow you to download the dashboard in whatever format you would like.

2. The“Image” and “PDF” options are suggested for readability; however, you can choose other formats as well. Note: restrictions have been set
for downloading the data behind the dashboard.

B Data
[ Crosstab
2 POF

& PowerPoint
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3. Ifyou choose to download the “Crosstab”, “PDF”, or “PowerPoint” options, a popup box will appear asking for additional selections. The
correct sheet will usually be marked with pound signs “#” at the beginning and end of the sheet name.

Download Crosstab e

Select a sheet from this dashboard

##Grad Admissions Table®

A3

il #Button Toggle - Filter On

Select Format
(®) Excel (O csv
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Full Screen

This button will allow you to switch from viewing the website in full screen format or in your regular browser window. Alternatively, you can click
on F11 on a windows computer or CMD+CTRL+F on a mac computer.

1

See this in full screen
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Share View

1. This button will allow you to share the dashboard with other staff and faculty. You can choose to share with a user by entering their username
or share via a link.

| Share View ot

[i] Graduate Admissions Dashboard

Only people with permission can see this view.

Share with people

Enter a username.

Share using a link

https:/fcatstats. txstate edu/views/Graduate_Admissions_Das | # Copy Link

</> Copy Embed Code [~] Copy Site ID



2.
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If you choose to share with people using their usernames, you can choose to share with multiple people, and you will have the option of
entering a message. After you click on Share, the system will then send an email notifying them. Note: the way your dashboard is displayed will
be the way it will be shared, so if there are filters selected on the dashboard, the people you share the dashboard with will also see those same
filters.

| Share View ot

[] Graduate Admissions Dashboard

Only people with permission can see this view.

Share with people

Bradley, MarissalL > | | Turner, G. Marc

Message (optional)

Check this out!

16/500

o)
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Search Bar

The Search Bar is located on the top right-hand side of the site. The search bar in CatStats allows users to quickly find specific dashboards or other
content within the platform. Instead of navigating through multiple pages, users can type keywords, titles, or phrases related to what they’re looking
for. The search bar then displays relevant results, making it easier and faster to locate specific items, especially when users know what they need but
aren't sure where it's stored.

Home

.
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