
 

 Do I Need a Food Permit? 

No 
Will you be serving, selling, 
or otherwise providing food 
at your event? 

Food permit not 
needed 

Yes 

Is your event *open to the 
general campus community? 

Routine organization meetings, 
conferences where attendees must 
register, and private parties do not need a 
permit, but must follow the food policies 
of the building/department where they 
take place. 

*Organization meetings which are open to members, guests of 
members and/or prospective members which take place in LBJSC must 
follow the LBJSC food policy and fill out the Food Approval Form. 

No 

Division/dept picnics, parties, 
etc. using an onsite 3rd party 
vendor must use Chartwells, an 
Approved Caterer, or MFU 
(booked through Chartwells)  

Are you using Chartwells or serving only food that 
is factory-sealed and unopened, such as snack 
bags of chips, granola bars, fruit roll ups, etc.?  

Yes 

Are you a student organization 
or a University department? 

TFE Permit Application 
Required 

Student Org. 

University Department 

Booth staffed by 3rd 
party vendor onsite  

Booth staffed by 
department  

Using Mobile Food Vendor 
(food truck, trailer, push 
cart)? 

TFE Permit Application and $50 
permit fee required by vendor. 

TFE Permit Application 
Required 

Choose from permitted 
MFU list and book 30 days 
in advance with Chartwells 
AND submit MFU 
notification form to 
EHSREM. 

Yes 

No 

No 
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