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Although OXP and Ideal-Logic have created your camp and sessions in the registration system, the 
Program Operator is responsible for setting up each camp session on the Youth Safety Dashboard. This 
is necessary to gather additional camp-specific information. 

On the Youth Safety Campus Home page, select Session Registration Form.  

  

 

Choose Select Camp and select your camp from the list of existing camps. If your camp is not listed, 
please contact academiccamps@txstate.edu for assistance.
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Complete the required fields for the 
new session. 

Session Name: Use the exact same 
name as it appears in the minor 
registration side of Ideal-Logic. This 
ensures clarity and compliance with 
camp session offerings. 

Session Start and End Times: For 
multi-day, overnight camps, use the 
check-in time on Day 1 as the start 
time, and the check-out time on the 
final day as the end time. 

 

 

 

 

 

 

If your Sponsoring TXST Unit is not listed in 
the prepopulated list, choose Other and 
enter the name. 

 

  



You can list multiple locations, 
i.e. on and off campus. Please 
upload your itinerary, this can be 
a draft as long as the final 
itinerary is submitted prior to the 
start of the program.  

 

 

 

 

 

 

 

 

 

Recommended minor to adult staff ratios are 
10:1 for children 12 and under, and 15:1 for 
ages 13 and over. Indicate the number of 
children in each age group. If there are no 
participants in an age range, enter 0.  

Provide the necessary cost and fund for future 
billing, including background check 
reimbursement and the safety/risk 
management fee.  

  



Indicate the dean, chair, or director who approved your program. This person will be the same individual 
who signed the letter on the intake form. This person will not receive Ideal-Logic notifications; it is for our 
records only. They can be granted staff access upon request. 

Indicate the Program Operator (you), and 
any designated individuals (staff) who will 
interact with minors during the camp. 

• For each designated individual, 
select Add New Person and 
search for their name. 

• If their name is in the system, you 
can select it; if not, enter their first 
name, last name, and email 
address. 

• Ensure the email address is the 
one they will use to create their 
account. For non-TXST affiliated 
individuals, use their personal 
email. 

If you do not have your complete list of 
staff at this time it is okay, you can add 
staff as they are hired on. 

  

  



If your camp has multiple sessions with similar offerings, click Add Another Session. This allows you to 
copy general data, ratios, and staff information to save time. 

 

 

Review provided information.  

 



Your session(s) will be available to view on your dashboard. Here you can add designated individuals and 
monitor completion of the child protection training and background check.  
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