How to Upload Schedules and Emergency Procedures in Ideal-Logic
Navigate to https://apps.ideal-logic.com/txstpom
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Click "Sessions"
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Click which session you would like to add your documents too. If you have multiple sessions, you will need to add emergency procedures and schedules to all of them.
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Click "Documents"
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Click "Select Files to Upload" and upload your schedule
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Click "Select Files to Upload" and upload your emergency procedures.
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Your documents should pop up. If you're done, Click "Save and Close"
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All documents related to this session are displayed here. Note: these files are compiled from many different stages and related items during the
process.

Required Documents

Emergency Procedures®

Please upload your Emergency Procedures plan if you haven't done so. If you have already uploaded it at the time of registration, please ensure it

s up to date. If it is not up to date, please re-upload it

Visit the Emergency Procedures websites to make sure your protocols reflect the current university language.

Select Files to Upload, or | Drop Files Here | @
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ioUplead or | Drop Fies Here |©

dication Administration Log

Please download the Over-the-Counter Medication Administration Log to record any OTC medication distributions. The completed log must be.
uploaded within three (3) business days after the program ends. If no OTC medications are distributed, you are not required to upload the log,
Please note that this s for OTC medications ONLY. Prescription medications should be tracked within the session using the TXST Registration Fortal.

RMedication Administration...pd (§1K)

Please upload your OTC Medication Administration Log here:
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nLog

Please download the Over-the-Counter Medication Administration Log to record any OTC medication distributions. The completed log must be
uploaded within three (3) business days after the program ends. If no OTC medications are distributed, you are not required to upload the log.
Please note that this is for OTC medications ONLY. Prescription medications should be tracked within the session using the TXST Registration Portal.
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Please upload your OTC Medication Administration Log here:
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All documents related to this session are displayed here. Note: these files are compiled from many different stages and related items during the
process

Required Documents

Emergency Procedures*
Please upload your Emergency Procedures plan if you haven't done so. I you have already uploaded it at the time of registration, please ensure it
s up to date. If it is not up to date, please re-upload it

Visit the Emergency Procedures websites to make sure your protocols refect the current university language.
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OTC Medication Administration Log

Please download the Over-the-Counter Medication Administration Log to record any OTC medication distributions. The completed log must be
uploaded within three (3) business days after the program ends. If no OTC medications are distributed, you are not required to upload the log.
Please note that this is for OTC medications ONLY. Prescription medications should be tracked within the session using the TXST Registration Portal.
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