[bookmark: internship-learning-agreement][image: ]Internship Learning Agreement
This Internship Learning Agreement must be reviewed and approved by the student and site supervisor prior to the start of the internship. The purpose of this agreement is to outline expectations, responsibilities, and learning objectives to ensure a meaningful educational experience aligned with the student’s academic program.
This Internship Learning Agreement must be completed electronically. All responses, signatures, and information should be typed; handwritten entries are not permitted.

[bookmark: student-information]Student Information
· Student Name:
· University:
· Degree Program / Major:
· Course Number & Title:
· Faculty Supervisor / Internship Coordinator:
· Semester & Year:

[bookmark: internship-site-information]Internship Site Information
· Organization / Company Name: 
· Department:
· Site Address:
· Site Supervisor Name & Title:
· Supervisor Email & Phone:

[bookmark: internship-details]Internship Details
· Internship Start Date:
· Internship End Date:
· Total Required Hours: 150 hours (minimum)
· Compensation: ☐ Paid ☐ Unpaid

[bookmark: internship-purpose-learning-objectives]Internship Purpose & Learning Objectives
The internship is designed to provide the student with hands-on experience related to their academic coursework and career interests within the fashion and/or retail industry.
Learning objectives may include (but are not limited to): - Developing industry-specific skills relevant to fashion or retail - Applying practical applications of theories and concepts learned in university courses to real-world business environments - Enhancing professionalism through effective self-presentation, written and verbal communication, and appropriate workplace behavior - Building professional networking skills by initiating and maintaining relationships with colleagues, supervisors, and industry contacts while demonstrating appropriate workplace communication
[bookmark: X859c618a632066e8abf2a6210ef96827f52c480]
[bookmark: X1e58bd4f723c802ed51eba415af5b46ce73cf86]Employer / Site Supervisor Responsibilities
The site supervisor agrees to:
· Assign meaningful, career-relevant tasks that support the student’s learning objectives
· Provide guidance, training, and ongoing supervision throughout the internship
· Ensure a professional, safe, and supportive workplace environment
· Offer constructive feedback on the student’s performance during the internship
· Conduct a comprehensive final evaluation of the student’s performance, providing clear feedback on strengths, areas for improvement, and overall professional growth
· Communicate the results of this evaluation directly to the student in a timely and constructive manner

[bookmark: student-responsibilities]Student Responsibilities
The student agrees to:
· Fulfill the required 150 internship hours in a timely and responsible manner.
· Perform assigned duties with professionalism, accountability, and attention to quality.
· Comply with all organizational policies, procedures, and workplace standards.
· Maintain consistent and proactive communication with both the site supervisor and faculty supervisor.
· Actively seek feedback from the site supervisor, scheduling regular touchpoints to review performance, ask questions, and discuss professional development.
· Complete all academic assignments and requirements associated with the internship course.
· Engage in professional networking and relationship-building within the organization to support career growth.

[bookmark: evaluation-academic-credit]Evaluation & Academic Credit
Academic credit for the internship is awarded by the university and is based on:  Completion of required internship hours - Satisfactory performance as evaluated by the site supervisor - Completion of all required academic assignments and reflections

[bookmark: acknowledgment-agreement]Acknowledgment & Agreement
By signing below, all parties acknowledge that they understand and agree to the terms outlined in this Internship Learning Agreement.

Student Signature: _______________________________ Date: ____________
Site Supervisor Signature: ________________________ Date: ____________
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