Internship Proposal Form

Complete and return this form to your instructor on the scheduled due date per the syllabus.  Please make sure all information is completed and accurate for the semester you will be completing your internship.   If information changes at a later date, please update your instructor of the changes.
	STUDENT INFORMATION
	

	Name:
	

	Local Mailing Address:
	

	E-Mail:
	

	Local Phone:
	

	Permanent Mailing Address:
	

	Permanent Phone:
	

	Classification:
	

	Anticipated Graduation Date:
	

	Overall GPA:
	

	TX State GPA:
	

	FM GPA:
	

	Courses Completed:
	

	    English 1310
	_____ Completed    _____ Not Completed

	    English 1320
	_____ Completed    _____ Not Completed

	    Communications 1310
	_____ Completed    _____ Not Completed

	    Math 1315 or 1319
	_____ Completed    _____ Not Completed

	    Political Science 2310
	_____ Completed    _____ Not Completed

	    Political Science 2320
	_____ Completed    _____ Not Completed

	    Natural Science (7 hours)
	_____ Completed    _____ Not Completed

	Overall Hours Completed:
	

	Texas State Hours Completed:
	

	Minor:
	

	List FM and FCS courses not completed before beginning internship:
	

	Career Goals (What do you want to do after graduation -- type of job and location?):
	

	Have you registered with Career Services?
	


	INTERNSHIP SITE INFORMATION
	

	Your Job Title or Description:
	

	Employment Supervisor's Name:
	

	Supervisor’s Title:
	

	Site of Internship (Company and Location):
	

	Complete Mailing Address:
	

	City, State and Zip Code:
	

	Supervisor's Phone:
	

	Supervisor's Fax:
	

	Supervisor's E-mail:
	

	Name of Department where you will be employed:
	

	Employment Period
	

	     Beginning Date:     
	

	     Ending Date:
	


ATTACH THE FOLLOWING

1. Copy of official degree audit report  -- report showing comments from advisor (online) or copy of signed report from the Advising Office
2. Copy of most recent transcript (on-line)
3. Copy of resume
4. Company job description of the position.  If the company does not have a job description of internship, one must be developed and signed by you and your internship supervisor.
