[Institution Name]

The following gifts are submitted to or reported to the Board of Regents under Chapter III, Paragraph 1.8.
	Date
	Donor
	Gift Description / Value
	Beneficiary(ies)

	MM/DD/YY
	Name of Donor(s)
	[Gift type]; $X,XXX.XX
	Beneficiary(ies) or purpose

	MM/DD/YY
	Name of Donor(s)
	[Gift type]; $X,XXX.XX
	Beneficiary(ies) or purpose

	MM/DD/YY
	Name of Donor(s)
	[Gift type]; $X,XXX.XX
	Beneficiary(ies) or purpose


[Foundation Name] (if applicable)
The following gifts are submitted to or reported to the Board of Regents under Chapter III, Paragraph 1.8.
	Date
	Donor
	Gift Description / Value
	Beneficiary(ies)

	MM/DD/YY
	Name of Donor(s)
	[Gift type]; $X,XXX.XX
	Beneficiary(ies) or purpose

	MM/DD/YY
	Name of Donor(s)
	[Gift type]; $X,XXX.XX
	Beneficiary(ies) or purpose

	MM/DD/YY
	Name of Donor(s)
	[Gift type]; $X,XXX.XX
	Beneficiary(ies) or purpose


Explanations
The following gift(s) were given to [Institution Name].
· [Donor] contributed [gift description], valued at [$X,XXX.XX], to [beneficiary or purpose]. 

The following gift(s) were given to [Foundation Name].
· [Donor] contributed [gift description], valued at [$X,XXX.XX], to [beneficiary or purpose]. 

Reporting criteria: Include all gifts of real property, regardless of value, and gifts other than cash or securities that exceed the president’s delegated authority of $500,000. Gifts within delegated authority do not require Board reporting.
