Dear [name of landowner, HOA member, local official, etc.]	Comment by Price, Bess: Not sure if this is the right way to provide “fill in the blank” sections. I’m open to feedback!	Comment by Navarro, Aspen: I usually do brackets also but add a highlight so where things need to be edited stands out. No right or wrong way! 
I am a student who has been monitoring water quality through the Texas Stream Team program at [name of waterbody] in [city/county]. This site is important to me because [briefly explain why this site matters to you personally.]
As part of a community science project through the Texas Stream Team, I have collected water quality data at this site. The data from my most recent monitoring event on [date] show [briefly explain the data you collected].
In addition to this data, I have made observations at the site including [describe specific observations]. Through these [observations, data, conversations with community members, etc.], I have identified a key challenge at this site. [Clearly explain the main problem].	Comment by Navarro, Aspen: Kind of redundant to the first sentence? 
This challenge affects the local ecosystem by [explain ecological impacts]. It also affects the human community by [explain human impacts]. Based on information from the Texas Commission on Environmental Quality (TCEQ) 303(d) Integrated Report, [if applicable, state whether your waterbody is listed as impaired and for what parameter.]	Comment by Price, Bess: Not sure if this is necessary	Comment by Navarro, Aspen: I don't think this hurts. Especially since they are already having to look at this information. 
Given these conditions, I respectfully recommend the following actions for improving conditions at this site:
1. Action Step #1
2. Action Step #2
3. Action Step #3
Implementing these action steps would likely benefit both the ecosystem and human community by [explain here.]
I appreciate the responsibility [organization, person, or department] has in managing [name of water body or park location], and I hope you will consider these recommendations as you plan future maintenance and improvements for this site. Thank you for your time and attention.

Sincerely,
[Your name]
