Communications Resume Template
Mass Communications | Social Media Specialist
Austin, Texas | 562-867-5309 | andreamaiella@gmail.com | Portfolio
Summary of Qualifications

· Experience managing professional social media, including Instagram, Tik Tok, and Facebook to promote brand awareness
· Detail-oriented with a strong focus on ensuring accuracy and quality in visual materials while meeting deadlines
· Proficient in social media strategy and SEO, including the use of key terms and metadata to optimize content
· Skilled in utilizing in video and photo editing software such as Adobe Photoshop, Illustrator, and InDesign
Skills
Proficient in Facebook, Instagram Adobe Audition, Google Analytics, AP Writing, In Design, and Adobe Premiere Pro Basic Knowledge of Cap Cut, Davinci, and Resolve
Education
Bachelor of Arts in Mass Communication	GPA: 3.6	Graduation: May 2025
Texas State University, San Marcos, Texas
Relevant Coursework: Media Law and Ethics, Strategic Professionalism, Theories of Mass Communication, Media Relations, Media Writing, and Power of Brands
Certifications
Fundamentals of Media Relations, Muck Rack Academy	March 2024
Fundamentals of Social Media, Muck Rack Academy	March 2024
Learning Personal Branding, LinkedIn Learning	May 2023
Relevant Experience
Social Media Specialist, Terras Urban Mexican Kitchen, Brownsville, Texas	February 2025 - May 2025
· Assisted reporters and producers in researching and writing news stories for broadcast and digital platforms.
· Shadowed journalists in the field and newsroom, gaining hands-on experience in reporting, writing and live production.
· Monitored breaking news, logged hours of footage and wrote VOSOTS and scripts for daily newscasts.
Marketing and Growth Intern, Teachers Resue, San Marcis, Texas	October 2024 - December 2024
· Designed engagement-boosting certificates using Canva to enhance audience interaction and brand visibility.
· Developed strategies to grow fundraising efforts by identifying and targeting local companies that donate to non-profits.
· Collaborated with CEO to tailor end-of-year campaigns that resonate with potential donors and the community.
Peer Mentor, Texas State University, San Marcos, Texas	August 2022 - December 2024
· Coached 200+ first-year students, holding one-on-one meetings, offering personalized academic support and guidance
· Sent weekly communications to students with event updates, academic reminders, deadlines, and campus resources
· Provided administrative support and attended monthly town hall meetings to contribute to ongoing discussions.
Activities and Leadership
Member, Communication Guild, Texas State University	October 2023 – December 2024
Member, Hispanic Student Association, Texas State University	August 2023 – December 2024
Volunteer, Bobcat Build, Texas State University	April 2023
