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Minor and Certificate Programs Review Process Checklist 
(Two-Year Timeframe)

	Action Item
	PPS Paragraph
	Typical Timeframe
	Completed

	Deans review Minors and Certificate Program Review (MCPR) calendar
	
	August
	

	Self-Study Report
	
	
	

	Deans notify academic unit to begin self-review
	
	August
	

	Chair/Director appoints chair and members for the self-review committee and forwards name of the chair of committee to dean and assistant vice provost for Program Accreditation and Assessment (AVPPAA)
	
	August
	

	Dean reviews and approves self-review committee
	
	August
	

	Dean submits five to ten full-time faculty nominees to serve as MCPR committee members to the AVPPAA 
	
	August
	

	Chair/Director and chair of the self-review committee attend the orientation
	
	September
	

	Committee prepares self-review report
	
	September- February
	

	Chair/Director submits self-review report to dean
	
	March 1
	

	Dean provides feedback on self-review report to chair/director who makes corrections
	
	April
	

	Chair/Director forwards an electronic copy of the self-review report and attachments to the AVPPAA
	
	May 1
	

	AVPPAA reviews and approves final report
	
	May 15
	

	AVPPAA submits final report to provost and VPAI
	
	August 1
	

	DAIR verifies enrollment and completion data
	
	August
	

	OCAP staff reviews workforce demand evidence
	
	August
	

	Provost & Advisory Committee Review
	
	
	

	AVPPAA (and/or VPAI) convenes the advisory committee and provides the self-review report and related materials
	
	August
	

	Advisory committee examines self-review report and related materials and formulates recommendations
	
	September-November 
	

	Advisory committee drafts report of recommendations
	
	November
	

	Advisory committee submits recommendations to AVPPAA (or VPAI)
	
	November 15
	

	Chair/Director & dean review preliminary findings and respond to identified concerns 
	
	February 15
	

	MCPR committee reviews response and submits final recommendation to AVPPAA (or VPAI) to provide to provost
	
	March
25
	

	Recommendations are provided to Board of Regents
	
	May - June
	

	Response and Action Plan
	
	
	

	Chair/Director integrates Action Plans into existing strategic plan and monitors progress
	
	Starting in June
	






